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WELCOME TO ALL SAINTS ACADEMY

Welcome to All Saints Academy. All Saints Academy exists to provide a quality etluedticimstudents, parents, faculty,
staff, and administrationnite in a truly Christian atmospher@/e are a clos&nit Catholic community that has the unique benefit of
two vibrant, dynamic parishes (Saint Louis and Sacred Heart of Jesus Parish) supporting our school. Our school isvilsdthgraced
leadership 6two pastors who place Catholic education at the top of their priorities and remain committed to the success of each chi
and family.

Education and student learnimxist asa partnership between home and scho@e believe thathis cooperation is crital
for our successTogether, we must work to motivate each child to reach his/ her maximum level of spiritual, acadeiali@motional,
and physical potential.

In my role as the Head of Schodapllaboratewith the faculty and staff as we seekprovide the best possible educational
experience for your child. | ask that you read the followifgrmationand policiesarefully, referring to them when in doubt, and
helping the Academy enforce the policies as stated.

Please sign and return tlaétached Acknowledgemel@ignatureFormsat the back of this document. Omdll attest that you
have read this Handbook, that you agree to abide by all of its policies and guidelines, and that you have revieweudr ickiith Aa
additional formrequiring your signature includ¢he Technology User Agreement, Travel Between Campus, and Photo/Video Releas
agreement forms

Thank you for choosing All Saints Academy for your children. This promises to be a great year!

Yours in Christ
Head of School
Mrs. Joan E. Matys, M.Ed.

BOARD OF TRUSTEES
The Most Rev. Robert J. McManus, STD
Very Rev. Richard F. Reidy
Rev. Adam Reid, Pastor of Sacred Heart Church
Rev. William F. Sanders, Pastor of St. Louis Church
Dr. David Perda, Superintendent of Schools
KevinBrassard- Chairman
Kenneth Dwyer Vice Chairman
Theodore A. Bartlett Clerk/Board Secretary
Raymond Fontaine
Adrienne Fournier
Sean Gilrein
David Grenier
Victor Waskiewicz
Joan E. Matys (Ex officio)




All Saints Academy

Faculty & Staff Contact Information

2020-2021
SCHOOL ADMINISTRATION
Head of School Pirs, Joan E. Matys h l Iy L
MAIN CAMPUS S0B-!
Officei@allsaintswabsier.ong
PRESCHOOL

Preschool Teacher
Preschool Assistant
Preschool Teacher
Preschool Assistant

ELEMEMNTARY [Gri-3)
Kindergarten

Grade 1

Grade 2

Grade 2

Grade 3

Grade 4

Elementary Class Assistant

Instructional Alde - K
Instructional Side - 1
Instructional Aide - 3
Instructional Aide - 4
Instructional Aide - 5

MIDDLE SCHOOL [Gr 5-8)
Grade 5 HRSocial Stedies, ELA

Pirs, Anpela Jlankowski
s, Sheryl CEcuyer
Ms. annette Costanzo
Prs, Liana Burren

Pirs. Ann Rose-Foram
Ms. Chiris Dodd

Mrs, Lymette Carron
Prs, Lori Dewar

Mrs. Ann Scheffler

Mrs, Barbara Reilly

Mrs. Deb Rafferty-Maple

Mrs. Micole Denson
Ms. Colleen Johnson
Ma. Shannan Creadaon
Mrs. Afaf Georpes
P, Caraline James

M. Amanda Richards

lburreni@allsaintswebstier.org

K | ] 1 r
cdoddi®@allsaintswebster.org
lcarron @i
Idawariallsaintsweabster.org

r i n r

brailly@allsaintswebitor org
dmaplefallsaintswebster org

ndensoni@allsaintswebeter.org
jizhi I lI5ain

serpadon@allcaintiwebsior arg
dgsorEes@allsaintswebster.org

cjames@allsaintswebstor org

arichards@allsaintswehbsiar org

Grade & HR/Math, Religion Pirs. Laurie Heflin Iheflin@all=aintswwebstar org

Grade 7/8 HR Literature, Stience,  Mrs, Linda Oakley Inakley@allsaintswebster.or
Religion

SPECIALS

art & Makerspace Mrs, Beth Crowdey berow ey @ allsaintswaboter org

‘Waorld Language Pirs. Sara Glaser 1 | [

Blusic

Phwyslcal Education
Technology & Library
sSchool Nurse

Athletic Diractor
Pelarkting & Dawelopment
FASA

Brs, Diana MEEE&
Mir. Jeff Faulhus
Frs, Ellen Tagg

nursedallsaintowebster.ong
hlsticdi @allsa

ar i Al WG

Friends of All Saints Academy [asa@allaainiswebster.org




Catholic School Statement of Purpose

The religious formation of students is at the verythdiluddst o
a community of faith, family, and spirituality. Our students learn the academics, Gospel values, and Catholiachirgs &ad
responsibilities which instill in them a {iteng love of learning and service to others.

School Mission

All Saints Academy is committed to challenging students in an environment infused with a rigorous curriculum, Gospélseivies a
in action. All Saints Academy inspires and supports students, by providing a firm foundation, to reach their spiigctakinpdysical,
emotional and social potential, while continuing to contribute positively to our society.

Our Vision

All Saint Academy provides a dynamic learning environment infused with Catholic values and driven by high academic expectation:
the 22 century.

Core Values
1 Provide a rigorous educational curriculum.
Cultivate a life based on the teachings of Jesus Christ.
Promote an environment that is rooted in Catholic family values.
Foster personal growth for the changing physical and social needs of our students.
Instill a sense of responsibility for human dignity.
Encourage service and advocation for the needs of sther

= =2 =2 4 =4

PARENT/GUARDIAN ROLE IN EDUCATION

All Saints Academy recognizes the parent or guardian of a child as the primary educator of that child. This is tyuim regasdito
life's most basic |l essons, betuabsbowheNout pamebscitpatii egn
encouragement of good study habits are critical to his or her academic achievement and future success.

At Al Saints Academy, we beli eve a mosidrucia past of di$ oz ImeeeducationyThey n d
are the foundation upon which all future understanding is based. We therefore plan to offer a challenging program adrintstatict

will instill your child with a strong academic background for high sahdddeyond. Your assistance in this process will play an integral
part in providing this high standard of education.

Parents/Guardians are encouraged to participate in the programs that are developed for their children. The wide spelstsum of t
involvemant includes volunteer work, participation in teacher conferences, attendance at meetings, and active involvement in th
school's Friends of All Saints Academy Organization.

We ask that you keep yoursel ves awarrske canpletes allthomewohkiassignments armd o ¢
studies for exams. Feel free to make frequent contact with the teaching staffriégdany information. Constant communication will
be the key to the success of our educational teamwork.

ADMISSIONS

All Saits Academy invites candidates to apply for admission who demonstrate the ability to benefit from a rigorous academ
environment and who wish to be part of a nurturing faith community. Students are admitted regardless of race, cresd¢cimolor,
economc status and national or ethnic origin. Applicants to All Saints Academy must be in good academic and behavioral standin
order to be considered for acceptance.



All Saints Academy encourages prospective students to visit the school while classessaien. An appointment is required to tour
the school or those who may want to shadow at a specific grade level. Transfer students will be monitored for one Benirggter.
that period, the student’ s ac adsandithe cuiuremfghe Academyawil the nzobitorédi t y t

Admission consideration will be in the following order:
1. Siblings of current students
2. Children of registered-Parish families
3. Children of Owbf-Parish families,

A child entering the Preschool program must be three (3) years of age on or before September 1. All children mustdieetbilet
prior to admission into the program.

A child entering the Kindergarten program must be five (5) years of age on @ $efiiember 1. Exception may be made in the case
of a child who has completed Preschool provided there is a written statement from the Preschool teacher that the aeithiicadiga
emotionally, and socially ready for Kindergarten.

Before a studentsiadmitted, the following records are required:
1. Birth record
2. Baptismal certificate (if applicable)
3. Health recordimmunization record and health record
4. Current report card or transcript required foahsfer students in grades8l
5. IEP/504 Plan (if applicable)

A student seeking acceptance into All Saints Academy who is under the direction of an Individual Education Plan (IEP) wi
mainstreamed. Adaptations, within reason, are made on an individual basis. Title 1 seaycé® available however,
parents/guardians of a child with a severe learning disability are informed that the school may not have the levelsohggitaicie

to meet their child’'s needs.

Non-Catholic students whose parents/guardians accept the siploy of All Saints Academy. Noatholic students are expected to
attend all religion classes and religious observances.

PARENTS/NGBUSTODIAL

All Saints Academy abides by the provisions of Massachusetts General Laws Ch. 71, Sec. 34H with resglets td tuacustodial
parents/guardians. It is the responsibility of the parents/guardians to share any official custodial information demiggdtkie
courts. Official custodial agreements will be kept in a confidential file in the office ofaleoH8chool. In the absence of any court
document, the school will view each parent/guardian as having full legal custody of his/her child. In the absenceasfiardouttie
contrary, noncustodial parents/guardians have the right to receiverecorda bout their chil d’ s acaden
a great benefit to the child to have both parents/guardians involved in his/her education.

TUITION
Al'l Saints Academy participates in the Diocese of W®¥wpooest e
identified need. The financial resources of the family determine the tuition that each family pays. All Saints Adaxfersy tui
established each year by the Board of Trustees. Families seeking financial aid must apply for it through FACTS Mdoagement pr
April for the following school year. The link to FACTS is available on the school website.

Payment Plan Options
1 Annual Tuition- Onetime payment-no FACTS payment plan registration{gayment due by the 20of July.
1 SemiAnnual Tuitior-2 payments $10.00 FACTS payment plan registration-fpayments due in July and February.
1  Monthly Tuition—- 10 payments $45.00 FACTS registration fegayments due from July to April.




All FACTS payment plans offer payments dates of'tbe Z0".

Refund Policytf a student withdraws during the year, the tuition refusitbased on the following breakdowsitudents who
withdraw after July P will be charged ONE FULL QUART&Rhe year’s tuition for any portion of a quarter
registered. Financial quarters are July 1 to September 30, October 1 to December 31, January 1 to March 31, and

April 1 to June 30. The financial quarters are quarters registeredand academic quarters are quarters attended
Tuition due is based on financial quarters. The administrative fee of $35.00 will be deducted from any refund or added
to the amount due. If a student ispetled from All Saints Academy, the tuition will not be refunded.

Force Majeure. The School 6s duties and obliga
immediately without notice during all periods that the School building is closed because of

force majeure events including, but not limited to, any fire, act of God, weather disaster, war,
governmental action, act of terrorism, epidemic, pandemic or any other event beyond the
School 6s control. | f such an e vgationsinahes €Cantrast, t h
will be postponed until such time as the School, in its sole discretion, may safely reopen. In the
event that the School is closed for a period of time or cannot re-open due to an event under

this clause, the School is under no obligation to refund any portion of the tuition paid.

Volunteer Hours Require®0 hours of volunteer work must be completed by each family enrolled in All Saints Academy fror
Preschool through Grade 8 or a fee of $200.00 will be chatfgdu do not meethe 20hour obligation by the first week of
June, your amount due will be prorated based on the number of hours you have complétedc:lause will not be enforced
during the pandemic of 221.]

Financial Aitfom the Diocese of Worcester to be distried to families on the basis of need as it relates to the cost of tuition.
Assessment of financial need and distribution of grants will be made by the FACTS Grant & Aid Assessment of the F/
Management Company. Application forms are available is¢heol office and must be filed by the date stated on the
application.

Registration

il

An $85.00 nowrefundable Academy Registration Fee per student per year is required at time of registraggigoeation.
Registration increases to $125.00 if registered by the FACTS Grant & Aid deadline (determined by the Diocese each year)
for current ASA families

Reregistration of existing students and registration of their sibleggns in January

Registration of new studenis ongoing throughout theegar.

Delinquent Tuition

|l

f
f
f

It is essential that tuition payments must be on schedule to assure the sound financial operation of this school.

Late FACTS payments will be charged the late fee as arranged by FACTS.

Delinquent tuition of any size may be refeal to the court system for the payment.

Payments must be uip-date at the end of each quarter. If payments are netatgate, students will not be allowed to start
the next quarter.

Parent/guardian understands that student(s) may forfeit their pgeite participate in any extracurricular activities.(clubs,
sports, etc.) if tuition is not up to date.

In order to enroll a new student from the same family, the tuition for students currently enrolled in school musbzkztep
Families with tition payments not completed by the end of the school year from any of the above options will not be allowec
to attend All Saints Academy for the next school year.

Please note that any parish school and diocesan high ssailbnbt accept incoming studestfrom another Catholic school
from families that have outstanding financial obligations.



ACADEMICS
All Saints Academy is committed to the Catholic tradition of education. Guided by the belief that each child has uraqdeigifts
entitled to anexcellent education, All Saints Academy offers an academically enrichetbagsith education that focuses on the
development of the whole child. Our students are encouraged to realize their full potential: to be effective commumnat@tsye
thinkers, and caring peopléThe curriculum consists of core content classes in Religion, Mathematics, Language Arts, Reading, Sciel
and SociabBtudies.Other classes include Physical Education, Well#assMusic, Technology, Library and World Langudde
Diocesan curriculum guidelines, consistent with the Commonwealth of Massachusetts guidelines, are followed for the ftediching o
secular subject areas.

Grading
A+ 95100 B+ 8589 C+ 759 D 6569
A 9094 B 84 C 7674 F below 65

Honor Roll for Grades8t

Head of School Honorg+ average for all core content courses
High HonorsA average for all core content courses

First Honors B+ average for all core content courses
Recognition:B average for all core contecourses

However, since the entire effort and conduct of eacds stude
| mprovement ” i ronhisther cepo ¢ardvdl be ineligiblefor the Honor Roll.
Any student serving dr more detentions in a term is ineligible for honor roll status.

Promotion and Retention and Placement

Students who are in danger of failing a core academic course or courses are expected to participate in extra helprdveaisegilh
SaintsAcademy will provide extra help in each of the core academic subject areas. Teachers will notify parents/guardianssof stude
who are in danger of failing through progress reports issued midway through each term. A grade of "D" or "F" on thenoddtesm
report constitutes a failure warning for that term. Promotion or retention of students is ultimately the decision of dhef ISehool

who will include consultation with parents/guardians and teachers as part of the deniskimg process. If a mant/guardian does

not agree to abide by the Head of School's decision to promote or retain a child, the parent/guardian will need to clucsitiena
options other than All Saints Academy.

It is also the Head of f&tois and detening ifetle pchaolcanipriovide foryhe thitd's aegds.e Is sucha
cases, the Head of School may recommend continuation at All Saints Academy, a probationary period, or transfer to a differ
educational setting.

Report Cards

Report cards @ chiefly for the parents/guardians to know the progress their child is making. Report cards are issued quarterly |
students in Grades-8. Preschool and Kindergarten students receive report cards in January and June. At the midpoint of each quar
students Grades 4 8 will receive progress reports. Parents/guardians are encouraged to contact teachers at any time to discuss th
chil d’ s [Ppogresyg remrsssand reports cards are sent electronically to parents/guardians. No hard copiiaseenAn
electronic signature will be requiréd acknowledge that the parent/guardian has seen the report.]



Homework

Homewor k supplements c¢classroom work and is a necessarg pal
best, take pride in what he/she does, as well as emphasizing the importanemefvorkhelps to make positive influence ithe
learning process.

In addition, homework may include book reports, short and-fange projects, experiments, or other types of activities to enhance
the student’s | earning. Homewor k i s c¢ he c Kdadcountabte dol late, rhissinga n d
and incomplete assignments and for work not done accod din
accordingly and consistently with teac hathe worklisicampleted inld timelyv e
manner.

Plagiarism/Cheating

Students written work, projects, reports, etc. must be of their own creation. Support material and sources, includiabfroatehie
Internet, must be accurately noted and referencédC o p y-intieg bf original work is not permitted. Group work is held to the
same standard; the group is responsible for the worgkd;thet pr
wor k submitted mus. tStudests arelalso rexguireddoeohely sopyright laws. Students who are caught cheating wil
automatically receive a zero and a parent/guardian as well as the Head of School will be notified. The student mapjaisiotbe s
additional consequences.

Standardized Tests

Standardized achievement tests are administered each year tergtuthGradesk-8. The Diocese of Worcester has adopted The
Measure of Academic Progress (MAP) tests which will be administered WiRtdt, and SpringThe resultof this testing are sent
home to the parents/guardianBarents and students alike should be aware that unlike other standardized tests taken in the past, MA
testing identifies the individual student for their instructional level. These instructioedd lange between 4090% and are
considered normal, because the test identifies what each student is ready to learn, not what s/he has already learngtthgThe te
schedule is included in the school calendar. Every attempt should be made to schedukeremp® and vacations around these dates.

Books

Due to the expense of books, all books should be treated with the utmostAdhtmooks are to be covered at all timesny book lost

or destroyed must be paid for by the studdBdok bags/backpacks must be used at all times when bringing books out of the building.
This is the best way to protect the books. Pl eas etahdlasts ur ¢
name.

National Junior HonooS8iety

The National Junior Honor Society (NJHS) is the nation's premier organization established to recognize outstanding8Grade 7
students.(Grade 6 students are eligible after the second semester). Membership in the All Saints Academy Natidbatidtyigran

honor bestowed upon students achieving a cumulative scholastic average of 85% at the end of the third term of thefipfieatioha
However, academics is only part of the seleciNeedsahdpmaivettn
their report card jeopardizes their membership on NJHS. Selection for membership is bynzetinteer Faculty Council and is based

on outstanding scholarship, character, leadership, and service.

Members of All Saints Academy NJHS paide in their accomplishments and work diligently toward the goal of attaining a superior
education and contributing to their school and communitey do their best to provide positive role models for their peers.

A ScholarshipStudents must have minimum cumiative grade point average of §&rcent in all core (Math, Social Studies,
Science, ELA, and Religion) clasSasdents are eligible to be considered for membership after the completion of the first
three quarters of B grade. These studets are then eligible for consideration on the basis of service, leadership, character,
and citizenship.

A Service:This quality is defined through the voluntary contributions made by a student to the school or community, done
without compensation and with positive, courteous, and enthusiastic spirit.



A Leadership:Student leaders are those who are resourceful, good problem solvers, promoters of school activities, ides
contributors, dependable, and persons who exemplify positive attitudes aboutdifeleship experiences can be drawn from
school or community activities while working with or for others.

A Citizenship:The student who demonstrates citizenship understands the importance of civic involvement; has a high regard f
freedom, justice, and demoarg, and demonstrates mature participation and responsibility through involvement with such
activities as scouting, community organizations, and school clubs.

A Character:The student of good character upholds principles of morality and ethics; is coopedsimonstrates high
standards of honesty and reliability; shows courtesy, concern, and respect for otheyenarallymaintains a good lifestyle.

EXTENDED DAY PROGRAM

The All Saints Academy Extended Day Program strives to provide a highsafi@lignd Christian environment for our students. We
consider our program an extension of the Christian environment offered during the school day for students in PreschHo@ridwleug

8. The program is run by a Director and supported by dedicated séadlia staff members. Students enrolled in the All Saints Academy
Extended Day Program participate in a variety of activities including: outdoor and indoor games, arts and crafts, homeemorkds,

and holiday celebrations. The program is offeredays when school is in session. Participation in the programs is a privilege; student:
must adhere to the Behavioral Guidelines in the Handbook.

Hours of Operation

Before School Prograrrias been suspended for this year due to CE&9ID
Elementary Saol Campus 7:087:50 A.M. Middle School Campus¥70@5 A.M.
1 Allstudents who arrive at either campus before the end of Before Schoamatgo directly to the Before School Program
at their campus.

After School Program 2:30-6:00 PM

1 The AfterSchool Program at both campuses ends at 6:00 PM. When picking up children at each campus, please p
accordingly to avoid late charges.

1 Schedule
0 Snack Time: 2:303:00 PM- Popcorn and a beverage will be provided. Student(s) may bringtieihealthy
shack.

o Homework: 3:0604.00PM-Monday through Thursday (Friday is a *“
A All students will begin their homework and/or work quietly.
0 Creative/Fun Supervised Time: 4:(200 PM
1 Once students have arrived at ASiBdents are not allowed to go back to the classroom or wander the school halls.

The AfterSchool Program MOTavailable on early releadaclement weatherpr teacher professional days.

Fees
1 Before School CareNo Charge
1 After School Care
0 $5.00 pethour per child (one half hour will be charged when-pigKalls 10 minutes into the next hour)
A 2:30-3:30 = $5.00 for one child
A 2:30-4:00 = $7.50 for one child (1 hour @ $5.00 plus ¥ hour at $2.50)
A 2:30-4:41 = $12.50 for one child (2 hours @ $5.08 pt hour at $2.50)
1 $2.00 per minute will be charged after 6:00 PM
1 Repeated failure to pick up child(ren) from the Extended Day Program on time will result in your child(ren) not being allow:
to continue in the program.
1 The estimated ASP June paymenthveltiue on the last school day of the month of May. A form will be sent home on May to
parents/guardians to complete and return with payment for your child/ren to be allowed to attend ASP in June. If the Jur
estimated payment is not returned on time,uyahild/children will not be able to attend ASP in June.

Billing

1 Bills are issued the first week of each month and payment is due by th&t month.

Policy
1 The Extended Day Program is a-&eifled program and therefore relies solelygnto-date accounting. Prompt payment
will allow this program to continue and be fiscally sound throughout the school year.

10



1 If a parent or guardian fails to meet the Extended Day Program fee payment schedule within 10 days of payment due date,
does nd make adequate arrangements in times of crisis with the Head of School, the child(ren) will not be allowed to contint
in the program. Readmission will be possible when the billing is settled.

1 The School Health and Emergency Information form will bedeo the Director of the Extended Day Program at the
beginning of the year.

1 Please note that the final report card will not be issued to any student who has a delinquent tuition or Extended Day payme!

Early Closing

When the Webster Public Schoolrdisses early due to inclement weather, the Extended Day Program is canceled. If the Public Schoc
do not dismiss early, but the weather deteriorates after 2:15 PM, it may be necessary to close the Extended Day Progre
Parents/Guardians will be notified

ATHLETIC PROGRAMS ANICHESL |

All Saints Academy sports programs are an integral part of the Catholic educational mission. Through participatioaris the sp
program, students develop lifeng skills and positive values. These values include ta&msaitdiscipline, healthy habits, and
leadership.

Sport Programs Offered

Grade eligibility and offering is subject to change

Sport programs are offered based on a sufficient number of students participating.
Soccer Grades 5 through 8

Basketbal- Grades 5 through 8

Intramural Basketbalt Grades 2 through 4

Cheerleading Grades 2hrough 8

=A =4 =4 4 -4 A

Academic Eligibility for Athletics

Athletics are secondary to academics. Students must be in good standing in their course work in order to partiogpatilértic
program at All Saints Academy. A student x&oga D (or N for Grades3) in any subject or an N in condoet his/her most recent
report card or progress report will not be allowed to play or practice as part of a sports team. tyEhidilié determinedy the Head
ofSchoobn t he basis of the student’'s grades on his/ her most r

School Physical Requirement

All athletes must have a current health fomithin 12 month on filewith the school nurse that states the student is fit to participate

in sports. All athletes must have a Sports Examination form on file before they can participate on any athletic tediormshase
available from your dsbsgn aoStudent Athleté Codeeof Comdllict Forent All lpaents/guardians must sign a
Parent/Guardian Code of Conduct Form and fill out the Sports Emergency Form (this form will be kept on file at the scbopy and
will be given to your child's coach @se there is an accident or emergency situation during practice or a game), as well as any othe
permission slips/forms provided by and required by the school. All athletic forms can be found on the All Saints Acaitemy web
allsaintswebster.org or &he school office.

Athletic Fee

Fundraisers are an integral component to help defray the cost of our sports program. Information will be sent homtb@seasmn
detailing the specifics for each athlete anditifamily. There will ban $3.00 per student/per sport fee to help defray the cost of
uniforms, gym rentals, field rentals, and referee fees. This fee must be paid to All Saints Academy Sport Programidip&dnegpiart
any sport. The fee is n@afundable after the first practiceThere is an annual sports banquet/awards ceremony that culminates the
entire year in sports at All Saints Academy. All athletes and their families are encouraged to attend the banquet/awemalg. cer

Sportsmanship and Teamwork

Athletes are required to demonstrate proper sportsmanship when participating in any sporting event or team practicationtimid
abusive language, or abusive action towards any other player, coach, official, or fan will not be tolerated. All pchjuinty, i
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equipment, uniforms, and facilities, must be respected by an athlete.

Parent Volunteer Requirement
Parentsof student athletesre required to spend at least 10 of their 20 volunteer hours assisting the Athletic Director or designee witt
manningvarious jobs such as ticket taker, score keeper, kitchen, etc.

Head Injury Policy

In compliance with Mass General Law Chapter 111 Section 222 regarding interscholastic athletic head injury safety p$igotitures
athletes and parents/guardians arequired to acknowledge their responsibility to provide the school/athletic director/coaches
“information relative to any sports head injury henshoneewy at
result in removal from thteam.

As a result of this new layarents/guardians and studentgho plan to participate in any athletic program at All Saints Academy must
take a free ofline course to educate themselves about spoetated head injuries and concussions. The $tatemade available free
on-line courses that contain all of the information required by law. The course is through the Center for Disease Corgvelrdiah P
(CDC). Atthe end of the course, you will receive a certifigatat a certificate for ateast one parent/guardian as well as the student
athlete. These must be sent to the administrative assistant.

To learn more about concussion and take the online course, pleagétpisitheadsup.cdc.gov/

FromtheCDC: Chi | dren and teens with a concussion should NEVER
occurred. They should delay returning to their activities until a health care professional experienced in evalgatiegdsion says

they aresymptof r ee and it ' s @rstident wheis iojuren and onabteltoggrticipate in gym or a sporting activity
must have a doctor’s note stating t haandotgymagtivitttave been cl ea

Athletic Director's Responsibility
The AD is responsible for:

managing and scheduling athletic events

organizing team participation

maintaining a gym schedule

making recommendations for head coach selections
selecting assistant coaches

monitoring all teams and coaches

settling player, cazh and parent/guardian disputes
Training of coachesCatholic Methods

CORI checks and fingerprinting

=A =4 =4 -4 -4 -8 -8 -8 -9

Parents/guardians, athletes and coaches are expected to bring any concerns or issues to the aftéridthletic Director.

Coaches/Assistant Coaches

Coaches shall identify and devel asgkillsas they ehateto thesfuntamentikhe spbgre o f
They shall build a sense of esteem and confidence by dewglapiplayers regardless of talent level. They shall exemplify an
appreciation for full team participation, fair play and sportsmanship. All coaches shall portray that winning is sesondary
sportsmanship, skill development and creation ofastiéem anong all team members and participants in the program.

Coaches should be the first to arrive and the last to leave practice sessions and games. At all times the coach will &eemtioel
Athletic Director informed of sporting events, practices andessoncerning athletics.
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All coaches and assistant coaches must adhere to the All Saints Academy Athletic Program and Policies and are subject t
Admini stration’s approval. Al'l coaches, assistant anoaet hes
Safe Environment Training as wellr@ndated concussion training

Student Athlete Commitment
Students may only participate on one team per season at the school. Lack of commitment could result in teams havtrgatodsrfe
which would jeopardizéte school ' s eligibility in any | eague.

Student athletes must commit to their teams at All Saints Academy first.

ATTRDANCE

School Hours
Preschool 8:15 A.M-2:15 P.M.
Kindergarten through Grade 4:05A.M.- 2:30 P.M.

Grade 5 through Grade 8:00A.M.—2:25 P.M.

COVID Exceptions to School Hdistsd abovedor 20262021academic/ear allow for socially distanced dismissals. Student drop off
can begin at 7:30am with students going directly into their homesoohmrival after the start timdssted below, and chitén will be
marked tardy.

T  Prek-8:15AM2:15PM
Kindergarten- 8:10AM-2:15PM
Grade 1~ 8:10AM2:20PM
Grade 2- 8:10AM2:25PM
Grade 3- 8:10AM2:30PM
Grade 4- 8:10AM2:20PM
Grade 5- 8:00AM2:25PM
Grades 8 —8:00AM2:30PM

= A a2 -2

SCHOOL DROP OFF AND PICK UP PROEEMAIRESVMPUSSEE COVID REOPENNGADDENDUMNd
ignore gray highlights in text this year.

Arrival

With the exception of students enrolled in the Before School Program, all students should arrive dtedale@ni7:50 a.mand 8:05

a.m. Any students arriving between 7:00 and 7eb. must report to the Before School Program. Students arriving after 8:05 a.m.
are considered tardy, and the person transporting them to school must accompany the stuitiendffice to sign in late.

Drop Offs NEGUS STREET PARKING LOF ONLY

Parents/guardians may drop off students in the St. LouishPparking lot. For the safety of all involvedident drop offsare NOT
allowedon Negus Street as this creates a safmzard. Please make sure students have book bags, lunch bags, etc. in hand and th:
they are ready to exit out of the vehicle quickly in order to keep traffic flowing smoothly.

Walkins

An administrator and/or staff member will greet students ateh#rance. Parents/guardians should drop their child/ren off at the side
entrance for Gradek-4 and at the front dor for Preschool To enhance the safety for all at each campus, the doors will be locked at
all times. Parents/guardians are asked to thayr goodbyes at the door, and not enter the building to walk their studetiteéo
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classroom. His procedure is meant to help facilitate the smooth transition to the school day and avoid any delay to the start of th
day. However, parents/guardians maged to assist students by helping them to carry Haekchool supplies or projects. In these
cases, parents/guardians shoplark in the parish parking lot and sign in at the office before proceeding to the classroom.

Depature

Students are dismissed B0 p.m. All students will exit the school from the side entrance and be released to parents/guardians in th
playground area. Teachers serve as monitors for all children leaving the building. Students will not be released withou
parent/guardian preent.

At approximately 2:30 p.m., bus riders from the elementary will be picked up. A bus monitor oversees the elementaryvsileents
they are loading the buses at the school.

Car Riders
Because the parking lot fills up quickly, you should plan to arrive in the Negus Street parking lot by 2:25 p.m. Rdrensséioald
not park in the arrowed leftand lane closest to the church, as this is a designated fire lane.
Please follow therocedures below for a safe, orderly and timely dismissal:
1. Parents/guardians who pick up their children must do so in the school playground area only.
2. Please be considerate and patient and always keep the safety of the children in mind.
3. The first car enténg the parking lot should form a row closest to Negus Street.
4. A crossing guard will assist all children exiting and entering the school.

Bus Riders

Bus transportation is provided for Webster residents only. Information on bus routes, bus numbers, and bus driverkeithaoadab
the Webster Public Schoaffice or by calling AA Transportation at 5883-0482 If your child will ride the bus to afed from school,
you will need to provide this information on the transportation form found in your parent/guésdialder. Bus transportatiois
available at 2:30 p.m. from the middle school campus to the elementary school carhptesis ndous service after 253p.m. at either
campus.

Authorization for Picklp
Only persons who are listed on the emergency procedure form as responsible parties will be allowed to pick up studehtsofrom s

Daily Transportation Arrangements

Daily transpomtion arrangements are in place to insure the safety of your children. All students must have daily transportatio
arrangements kept on file in the office. Please be sure to complete this information on the emergency card. If theseeatsang
changethe teacher must be notifieth writing.

All students will exit the school by the side door. Students who have not been picked wemntér e building using the main door
to wait at the office.Students not picked up by 2:30 will be dismissdtda\fter-SchooProgram where the hourly rate will bharged

It is important for us to know where each child is at all times. A student who is waiting for his/her parent/guardinrapnrittake a
ride from anyone else without permission fromaffice and may not wait for his/her ride with another parent/guardian or friend.

Changes in Transportation
Parents/ guardians must notify the school office by snote or

Attendance Policy
Regular attendance is essential to learning. Irregular attendance impedes the academic achievement of the studefurt Ekenjcef
be made by parents/guardians to see that their child is attending school and on time each day.
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Tardiness

Tardiness idisruptive to both the teaching and learning processsudent who arrives after 8:00MV.. at the Middle Schoolevel(Gr.
5-8) or 8:10/8:15AMat the Elementarievel(K-4/PreK)is tardy. Parents/guardians must accompany their child/rethesbuilding and

sign inwith the main office. If a student in Grade3—8 is tardy three (3) times within a quarter and it is not a bussing issue, a notice
will be sent home.

Absences

A student absence from school must be reported to the school dific845 AMvi a phone or email -t he
msoffice@allsaintswebster.ooy elemoffice @allsaintswebster.ordf your child is absent and we have not received proper notification,
the school office will call to verify the absence.

If a student comes tardy into schadter 10:30 ANMbr dismissedbefore 11:00 amhe/she will banarked absentor the day.

Absgence for llinesSEE COVID REOPENNSNADDENDUM

Students should be fewéree and vomiting free for 24 hours before returning to sch8tlidents who are sent home during the school
day with a fever or vomiting will not be allowed to return to schis®hext day as this would not allow for the-Bdur protection of
the entireschool community.

A student who has been sént because of illness fthiree (3 consecuti ve days or more is re
authorizing their return to sctud.

A student who becomes ill at school will be sent home after parents/guardians have been contacted and arrangements weade to h
the student picked up and signed out of school through the office.

Early Dismissal

During school hours, students are parmitted to leave the school grounds without permission from the offRarent/guardian or
other responsible party who need to dismiss their child early should go directly to the office to sign their child cadlof Hoh
classroom teacher will be contacted to send your child to the officeparent/guardian should goréctly to the classroom to dismiss
his/her child

Make Up Work

Students (parents/guardians in the case of younger students) are responsible to contact all the teachers for missedtassignme
Students in Grades+H8 who are absent due to illness haree day for each day of absence to make up the missed assignments, quizzes
or tests. For example; a student who was absent three days would be given three school days to complete the mi¥shdrmyour

child is absent, make up work can be requesteldoicked ugfter 230 pmin the office or sent home with a sibling.

Vacation

Advanced written notice must be given to the Head of School and the teacher on all foreseen absences, medical or dtuztices.
are not encouraged while school is in session. If parents/guardians choose to take a vacation during school tirlenotdm w
provided for the students before their absence. Make up work will be given upon their return. Students in Gddwokare out
due to unexcused absences have one day for each day of unexcused absence to make up the missed assigresentsesfisiz

Emergency Contacts

Emergency information cards must be updated and kept on file in the office. Emergency telephone numbers are méngatory.
extremely important that you keep us informed regarding telephone numbers and/oragideslss changes both at home and at work
or changes in health information or relatives/friends to call in case you cannot be reached.tsAc@aiemy will utilizBlackboard
Connect an automated notification system, to contact parents/guardiansearettent of an actual emergency.
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BEHAVIOR GUIDELINES

Appropriate student behavior is a subject that we are continually teaching. Successful student behavior is based omekne. |
caring enough to give each child structure, order, and security. aifin@f our faculty is to provide a positive, nurturing school
environment that will bring about wethannered students. Most students will experience little difficulty living with the policies of this
handbook and our school procedures. When a studdntuslation of a school policy, attempts to have the student change his/her
behavior in line with the school rules will be made by the teacher and the Head of School. Parents/guardians willl laedetified

to share in this responsibility. Thisiteam effort!

In order to communicate more effectively with parents and students, there are three (3) notices that can be sent hamderit &st
not in compliance with any of our policies. The noticesseiplinary Referral, Detention Notice, &réss Code Violation (see School
Uniform Policy).

Disciplinary Referral
Disciplinary referral outlines student behavior not aligned to school policies. If a child receives 3 of thesdrrafiei@aleek period,

the resulting consequence is a detentior Grades 3 through 8. For students in other grades, the consequence will be determined by
the Head of School.

Detention Notice

A Detention Notice provides the reason for assigning a detentitma place foteacherto provideclarification. Detentions will be
served the next day by the student after school for Grades 3 through 8. For students in other grades, the consequence will
determined by the Head of School.

Infractions
Infractions (not limited to those listed below) may result degention, inschool suspension, owf-school suspension or, in extreme
cases, expulsion as determined by the Head of School.
9 Disrespect toward school personnel
9 The use of profane or vulgar language/gestures
1 Defacing school property
1 Fighting and/oharassment of other students
9 Leaving the school property without permission
9 Chronic violation of the dress code
1 Cheating or stealing
9 Chewing gum or eating in class
9 Throwing objects, such as stones or snowballs
1 Smoking, drinking or drug abuse on school ertypor at school activities
1 Possession of any weapon (real or play)
9 Other unacceptable behavior

Detention
1 Any student receiving a detention will be sent home with a detentiofssl@above)which will require a parent signature
1 Any faculty member mpaissue a detention for a breach of classroom and/or school rules.
1 Throughout the year teachers will be instructing students on the fifteen skills they need in order to be more successful wi
regards to their behavior in schoalw.selfdiscliplinewp.comn

1 Students receiving 3 or more detentioml be placed on probaticand/or other consequences will be at the discretion of the
Head of School
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Serving a Detention
Detentionswill be held after schoah a designated classroom with a designated faculty/staff member

Probation
1 Students on probation are excluded from participating in any -exmacular activities. This includes both social and athletic
activities eligibility for NJHS and Studé&duncilas well as field studider a period of time deemed appropriate by the Head
of School.
T Parents/ guardians are notified of their child’'s probat.i
T After or up to thirty (eSi@vedaddahe sesuttstwdl detetmine therend oiscontinedtian ofithe r
probation period. If a detention is issued after the cessation of the probation period, will be reinstated.

In-School Suspension

When serious disciplinary action is necessargclimol suspension may be given according to the judgment of the Head of School. In
school suspension requires the student to spend his/her school day in school doing assigned work, but separatedfromrhis/h
class for academic subjects, lunch, recess, and special cldsspended students are responsible for making up all assignments
missed duing the period of suspension and will receive less than full credit. The exact creditletirogined bythe Head of School

and faculty.

Out-of-School Suspension
When serious disciplinary action is necessary, the Head of School may assigofaclondl suspension. Strict adherence to the
following guidelines is expected:
1 No student is to be sent fnro the school premises until the parents or legal guardians have been contacted and
arrangements made for his/her transportation.
1 Within two (2) days, a conference is to be arranged by the Head of School involving the parents or legal guardians and all
personnel involved.
1 The period of suspension shall not exceed more than five (5) school days. This number is considered to be the maximum
not a rule.
1 Suspended students are responsible for making up all assignments missed during the period of sfmplessitman full
credit to be determined by the Head of School and faculty

Expulsion

Expulsion of a student from school should only follow a period of suspension, unless the situation calls for immediafdsactibis
expected that all other means of discipline have been used and continuation of the pupil in membership of tlie cohsidered to
be a hindrance to the welfare and progress of the school.

Discipline and Athletics

A student receiving a D on his/her most recent report card or progress report will not be allowed to play or practicef assparts

team. The sudent may be reinstated by the Head of School with passing grades at the end the issuance of progress reports or the r
marking period. Rules applying to members of the sports teams are fully defined in the Route 395 Parochial League Rules.

Students wh represent All Saints Academy by being on a sports team must remember that membership is a privilege to be earned
not a right to be expected.

All Saints Academy fans are expected to conduct themselves in a good sportsmanship manner witlowesgdsatll schools, fans,
players, and referees. Failure to do so may result in being asked to leave the game.
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EXTRAURRICULAR AGTIES

SEE COVID REOPENMINGNADDENDUM

A variety of after school clubs and activities are offered during the sakeol $pecific information about clubs and activities will be
provided to parents/guardians throughout the school year. After school clubs and activities are usually scheduled 180230
Arrangements must be made to pick up students promptiynding timesor students may attend thafter-SchooProgram Families
choosing this option will behargedhe ASFhourlyrate until the student is picked ugParents/guardians permission must be obtained

for a student to participate in extracurriculactivities. All students are encouraged to achieve the best they can in academics in ordel
to qualify to extracurricular activities. Concern in one marking period may result in suspension from a group activity until such time
the student has regainesicademic progress, as determined by the administration. Reinstatement may depend on the outcome of
parent/guardian, teacher, Head of School, and student conference.

FRIENDS OF ALL SBINTADEMY (FASA)

Support your child and our school by becomimpg of the FASA!
Email: FASA@allsaintswebster.org

The Friends of All Saints Academy has been established as an organization committed to organizing various school giveuts throu
the school year, including fundraisers. These fundraisers help tledragst of school events, equipment, and supplies for All Saints
Academy.

The Board of FASA will meet to assign committees for each organized event. At the start of each school year, theoR&SA will
parent/guardian volunteers to become part oktlhiarious committees. Communication from FASA will be sent to parents/guardians
via email or through the weekly mailings. We look forward to all parents/guardians actively participating and suppbrigngpithef

All Saints Academy organization.

Information will be forwarded to families at the start of the school year regarding the various events, fundraising effdatsjland
obligations. Together, let us begin this new school year with a commitment to partnership as we support one anotlieg iyohelp
child become the best person he/she is capable of becoming.

COMMUNICATION

In an effort to communicate most promptly and effectively with parents/guardians, All Saints Academy utilizes Blackbaarcdai@€onn
automated program that can provideneats/guardians with emergency information. Blackboard Connect has the capacity to contact
parents/guardians at home or at work, by phone, cell phone, or email at any time. Itis the responsibility of the patiemtigueeep

the school informed of gnchanges in contact information for the system to work effectively.

Teacher Parent/Guardian Conference Poli&EE COVID REOPENINENADDENDUM

We maintain an opedoor policy and invite you to come in to discuss curriculum, homework assignamehgscial and spiritual needs
of your child. Please email or call in advance to schedule an appnin Teachers will send communicatidvsne andor phone
parents/guardians with concerns. Parents/guardians may call the school office to leave nfesdagebers orset appointments.
Teachers camot accept phone calls from parents/guardiaturing the school day, nor cdoey meet withouta scheduled appointment
The Head of School will return phone calls as soon as possible and meet with paastitaiglat arranged times.

Teachers welcome communication, and will meet with parents/guardians at their mutual convenience. Teachers are responsible

your children from 7:50 AM 2:30 PM on a regular school day. An appointment may be madeweaher by means of a note or
email to the teacher or call the office to leave a message for the teacher.
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Chain of Communication

In an effort to maintain proper communication among students, parents, teachers and the administration, any concerngal individ
should feel comfortable contacting any member of the faculty, or staff. butighct shouldalwaysbe made directly to theeacher

or coach If there are additionatoncerns, please feel free to contact the Head of School.

Email

Communication between school and home will also be transmitted via email. Notices will be sent home to those who do not he
access to email upaequest through the office. Itis crucial that we have your current email address. Please update your email addre
if it changes.

School Website
The most current information will be found by visiting our school websitevaw.allsaintswebster.org

GENERAL INFORMATION

Cell Phones

Cell phone use during the school day is prohibited. If a student needs a cell phone after school, he/she should Hirjpigotie toe

the teacher upon arrival in the morniagd place the cell phone in the off position for the day. The cell phone may be picked up by the
student at dismissal. At no time during the day es @dphbngs a
taken away fromtadents will be returned to the parent(s)/guardian{ile school BOT RESPONSIRIr®ny lost stolen, or damaged

cell phones.

Field Studies InformatioBEE COVID REOPENINSGWDDENDUM

It is important to know that any excursion frooheol isconsidered educationalln that regard, we will be relying on faculty and staff to
conduct the study as they would conduct a class. If it is necessary to have additional supervisiomaaverdasked by the teacher(s)

to help out. However, all chaqpmes must have a CORI check on file in the school office and must have completed a safe environmen
class by the end September to prevent delays.

i1 Field studies are designed to correlate with teaching units and to achieve curricular goals.

1 Afield study ia privilege and not a right or an annual requirement.

1 The school reserves the right to deny participation in a field study with just cause.

1 A writtenofficial permission slisigned by the parent/guardian, is required before a child will be permitted to attend a field
study activity.Verbal permission cannot be accepted

1 Students who are participating in the field study must ride the bus to and from the field study ladttitreir class.

1  All monies collected amonrefundable

9 Student cell phones amot allowedon field studies unless otherwise directed by the teacher and/or administration.

1 Only those parents/guardians who are selected as chaperones may attereldtstidy.

1 Parents/guardians who chaperone a field study may not bring any siblings on the field study.

1 Sudents who do not attend a field study are marked absent. Field stadean extension of the classm and as such

teachers wiltletermine andassgnwork to students who miss the field study

Lost and Found
Any items found in the school building or on school grounds should be placed in the Lost and Found box located in leenaffice.
placed in the Lost and Found box will remain there for tfa®@y days.

Personal Belongings
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Costly or valuable belongings should not be brought to school. All Saints AcaN@myR& SPONSIBlfersonal belongings are lost,
stolen, or damaged.

Sending Money to School
1 Send all money or checks in a seaedelope.
T On envelope, cl e &NAMEyGRADERIPURPOSEItheé éncldsedIcash oe ahécls
1 Please forwar&EXACT AMOUNine event per check.

School Bus Transportation
Bus transportation is provided to Webster resident studen@rades k8 who live 21/2 miles or more from the school
Parents/guardians should make All Saints Acgdemare of their busing needsich year by submitting the information for each child
to the school officd8y AUGUST 1.

The Webster Public Scho@gartment will post bus routes on their website prior to the start of the school year.

SCHOOL BUS BEHAVI®XRdents are required to follow rules of safety and respect at all times. Students are only allowed to ride ol
their designated bus. Students who do not ordinarily take theriaysnotride on the bus.

Bus Transportation RULES (not limited to):
Orderlybehavior should be maintained at the bus stop.
Remain seated, facing front at all times.
Keep head and arms inside the bus.
Do not litter inside the bus or throw anything out the window.
Use of profanity could result in the loss of bus privileges.

=A =4 =4 -4 =

BusBehavior Consequences
Infractions of the above Bus Transportation rules will result in:
1 A Student Behaviar . dza 2 Isuldfithey’td the Head of Schophrents/guardians, and the bus company.
The second warning in a given school year will mean a Ibesgfvileges for five (5) school days.
1 Continual abuse of bus privileges will result in denial of bus transportation.

=

School Insurance
School insurance is required by the Diocese of Worcester for each student enrolled at All Saints Academy. e iosstafce is
passed on to parents/guardians as part of the tuition.

School Lunches
Daily hot lunch and milk are offered at the school. School lunch menus are sent home on a monthly basis.
1 Weekly lunch and milk are sold tirst day of the schogteekby sending cash or check made payabwWebster Food Service
The price of lunch and milk tickets will be provided at the beginning of each school year

School Cancellation, Delays, and Early Releases

All Saints Academy generally follows¥We b st er School Department’s decisions reg
The decision to close schools or delay opening is typically made by 5:00 AM and posted on TV by 5:30 AM. If a starmgttoairs d
school day, All Saints Acadewmill follow the Webster Public School early dismissal notidedement weather All Saints Academy

also useslackboard Connect. This is an automated communication system that will enable the Head of School to notifyaparents
telephone if inclerant weather or unexpected developments have forced the school to close, independenédyTofvn of Webster.
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The Head of School reserves the right to notify families using the telephone number(s) provided by them in subh aasego
prevent an edy morning wakaip call, most of these notifications are sent via text or email rather than a phone call.

SCHOOL CLOSIN¢g&ys, and early releases are posted at the following locations
Webster Cable Access ChannelMgbster Public Schools Websitevw.websterschools.ord’V Stations WBZ (channel 4), WCVB
(channel 5), WHDH (channel 7), FOX TV (channBa&}io StationWBZ AM 1030

You can sign up to receive an email or text message on your aadl pien school is closed, delayed, or released early by going to
http://www.thebostonchannel.com/closing/index.htmlnd f ol | ow t he directions wunder “ Sct

If school isancelled for any reason other than weather, it will be indicated on the monthly calendar or on aosigeciaimail, or by the
Blackboard ConneEmergency Notification System.

Telephone Calls

Only in certain cases will a student be allowed to mgiieoae call from school. In case of sickness or accident, the school office or
school nurse wil |l notify the parent/ guardi an. To kecalewill pho
be limited and assessed by the offid¢east minute phone calls at dismissal, either incoming or outgoing, present many problems since
this is one of the busiest moments of the day. We would appreciate it if any changes in transportation could be magenbW¥e30

do understand that emergeies do occur.

Visitors SEE COVID REOPENINGNADDENDUM

School visitors (volunteers, parents/guardians, etc.) must first come to the office and obtain an I.D. badge. Forssafetgaeh
person is required tgign inat the office when he/she enters the building for any reason.

VolunteersSEE COVID REOPENING\ADDENDUM

All volunteers are required to comply with the schondthéck r e
Forms ad related information are available at the school office. Completed forms are sent to the Diocese of Worcester, Office f
Healing and Prevention, for processing and referral to the Criminal History Systems Board. CORI checks have to bentaralpfeted a

through Mrs. Meaghan Castiglione at the Middle School campus.

Also, all volunteers must attend Safe Environment Training sponsored by the Diocese of Worcester. Those who by viduieeasftthe
jobs are already Mandated Reporters (E.G., nurses sauiatrs, etc.) must send a letter to the Head of School with that information
and documentation substantiating that they have completed such a training if they wish to volunteer. If further chaskagate
required by the school or the Diocese/dbrcester, volunteers must comply.

Volunteer Expectations
1 Inform the Administrative Assistant or school office of any planned absence, late arrival, or if you will not be albheotar fulf
commitment to volunteer.
Alert the Head of School to any poteiy harmful situations and/or any difficulty between/among students.
Whether supervising or helping, volunteers must be alert at all times to theabbvereds and circumstances of the students.
Cooperate with administration, faculty, staff, and otheluamteers and maintain a good professional attitude.
Report any problem with discipline to the Head of School.
Report any suspected child abuse issues to the Head of School.
Respect the confidentiality of information you may learn while in the schoatefilia is imperative.
Refer any ill or injured child to the teacher. Students are never left unattended nor allowed to go to the schoohoffice ere s
office alone if they are ill or injured.
1 Volunteers are not to visit classrooms or be in any amb@se they are not volunteering.

=A =4 =4 4 -4 A -4
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SCHOOL UNIFORM POLICY

Recognizing the relationship between personal dress and personal attitude, we encourage our students to dress so asridedemons
pride in themselves and in their school. Students should be in full uniform on the first day of school. Students siecaildenaol
looking clean and wediroomed each day. Students will be issued a Dress Code Violation for failing to follow this Uniform Polic
Adherence to the dress code shows a respect for the rules and mission of the school. Parents are resendeithéar student to
school each day appropriately dressed for the weather. Jackets or coats are required on colder days for outdobit cdotnsg,
including gym uniforms, shoul.d be | abeled with the student

PRESCHOOL UNIFORM
Preschoostudents wear the gym uniform each day of the school year.
1 Yellowor navyt-shirt with sports logo (knight)
1 Navy sweatshirt with ASA logo
1 Solid Navy sweatpants with elastic cuffs
1 Navy mesh or navy knit shorts with ASA logo
1 Low cut sneakers

GIRLS GRADE TO GRADE 8 BOYS KINDERGARTEN TO GRADE 8
1 Plaid skirt with yellowr blueOxford shiror yellow 1 Navy pants with light blue Oxford shortlight blue Polo shir
Polo shirt-long or short sleeve with ASA logo —long or short sleeve with ASA logo
1 Navy slacks with yelloor blueOxford shiror 1 Solid color beltequired for stidents in Grade through
yellow Polo shirt-long or short sleeve with ASA Grade §braided belts are easier for students in the lower
logo grades

1 Solid colored belt requirefdr pants

1 Navy knee socks or navy tights

1 Navy cardigan with ASA logmay be worn with
skirt or pants

1 Navy Vheck sweater with ASA loganay be worn
with skirt or pants

1 Navy Vheck sweater vest with ASA legmay be
worn with skirt or pants

1 Navy fleece vest olelece jacket with ASA logo
may be worn with skirt or pants

I Hair accessories to be neutral and limited to clips
holder, elastics and headbands in naghool
plaid, or tortoise shell

Navy socks

Plaid tie- students in Grade 1 through Grade 8
Navy Vheck vest with ASA logo may be worn
Navy Wheck sweater with ASA logo may be worn
Navy fleecevest or fleece jacket with ASA logo may be wq
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PHYSICAL EDUCATION UNIFORM

1 Yellowor navy tshirt with sports logo Kght)or aSports
Program banquetshirtwith All Saints Acadenwording
Navy sweatshirt with ASA logo
Navy sweatpants with ASA logo
Navy mesh or knit shorts with ASA legearm weather only|
White ankle socks (socks must be above the ankle)
A separate pair of sneakers are required for students in
Grade K through Grade 8
1 Gym clothes will be worn on Wednesdays even if there is

Mass.

GIRLS KINDERGARTEN TO GRADE 4

1 Plaid jumper with yellowr bluePeta Pan blouse
or yellowor bluePolo w/ASA logelong or short
sleeve

1 Navy slacks witpellowor bluePeter Parblouseor
yellow Polo w/ASA logelong or short sleeve

1 Navy knee socks or navy tights

1 Navy cardigan with ASA logmay be worn with
jumper orpants

1 Navy Vheck sweater with ASA loganay be worn
with pants only

= =4 =4 -4 A
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1 Navy Wheck sweater vest with ASA legmay be
worn with pants only

1 Navy fleece vest or fleece jacket with ASA {ogo
may be worn with jumper or pants

1 Hair accessories to be neutral dimdited to clips,
holder, elastics and headbands awvg,school
plaid,or tortoise shell

in navy, black or brown.

FOOTWEAR KINDERGARTEN THROUGH GRédduer for all students in Kindergarten through Grade 8 is
traditional low cut sneakers with no excessive bling (ie. Shoelaces, sparkles, lightup, florescent colors) or dress shoes

Warm Wegher Uniform

The spring / fall uniform may be worn from the Monday after &pdhtion throughtColumbus Day Weekend@he warm weather
uniform is an option for the time span indicated. The other option is the basic school uniform.

GIRLS SPRING / FAUNIFORM GRADBK
1 Navy skort or shorts

1 Yellow polo shirt short sleeve with ASA logo
1 White ankle socks

==

BOYS SPRING / FALL UNIFORM GRADE K
Navy shorts

Light blue polo shirt with ASA logo

White ankle socks

General Appearance

1 Every studenMUSTbe in the designated uniform attire. All shirts and blouses are to be fully tucked in at all times.

1 Hair must be neat looking. aéical, fad owoutlandishhair accessorie§ncluding headbandand oversized bowyshaircuts
and/or hair colorings of any kind aN®©Tallowed. For girls, hir clips, ponytail holders, hair elastics, etc. must be wotinel
hair and not on wrists. Fops hair must be abovéhe ears eyesandshirtcollar.

There should be no visibtattoos of any kind.

=A =4

wear earrings of any type.

1 Makeup, colored nail polishand jewelryare not allowed. Watches are an acceptable form of jewelry provided they are not

No body piercing except pierced ears. Girls may am@pair d simple studded earringBlodangling earrings. Bopsay not

any form of a smartwatchOnly clear lip balm and clear nail polish allowed.

f
f

Boots of any kind cannot be worn during the school day.
Leggings are not a part of the approved school uniferdhtherefore cannot be worn.

1 No other distractions are permitted as determirgdthe Head of School.

Dress Down Day Guidelines

Students who do not follow these rules will be disciplined accordifglgvoid a violation of the dress code, uniforms should be

purchased from the approved uniform stores.

STUDENTS MAY WEAR
1 Jeans (No ripped jeans)
Sweatshirts
9 Skorts shorts, skirts, dresséso short than three
inches above the knge
1 Slackfants

|
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STUDENTS MAY NOT R/EA
T-shirts or sweatshirts with inappropriate writing
Tank topslow cut blouses/tops
Biker shorts
Pajama pants
Clothing that is extremely tight ihgoga pants & leggings
Boots, fip flops,sandals or open back shoes

Out ofUnifarm Consequences

1 A Dress Code Violation slip will be issued to a student found to be out of uniform on any particular day. The notice will be

compl eted by the

student’

S

andmomei | |
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violation noticesn an8-weekperiodafter being given time to rectify the problem, the student will be issued a Detention
Notice. Detentions will only be served by students in Grades 3 through 8.

1 Parents/guardiansf younger studentmay be calledo bring the proper clothing to school.

1 Students who repeatedly violate the uniform code may be denied participation in a dress down day.

Approved Uniform Stores

ALLEN"S UNI FORMS LANDS' ENINFSRVWHOOL
452 West Boylston Street, Worcester, MA 01606 Landsend.com/school
508-853-1993 School Number: 900191552
www.allensuniforms.com

SAFETY

The staff of All Saints Academy work to ensure that your child(ren) receive a quality educationeémareafaent. In order to provide

a safe environment for your child(ren), we must have full cooperation and participation from the parents/guardians areitiasrs

of children. To provide this desired level of safety, there are many provisionatkdtden developed to secure the perimeter of the
building, control access to the building, and regulate the activity within the building by adults and children. We unithatstiaese
safety provisions may lead to some moments of inconvenience fantphyeardians: however, we thank you for your cooperation and
understanding.

Safety Plans

U FIRE DRILLSye drills are conducted on a regular basis by the Webster Fire Department for the safety of the students. All persc
must evacuate the building quickly in a safe, orderly mar@ggnce among the evacuees is strictly enforced.

iU CRISISPLANISait s Academy has implemented a “crisis plan” in c¢.
of the procedure to follow to help keep children safe. In the event of such an emergency, circumstances permittingintpe build
will be evacuatednd students will be moved to one of two secure designated locations:
1. Middle School campus will go to Sacred Heart Church
2.Elementary Schoebmpus will go to Saint Louis Church

U CHILD ABUSE LAWSB Saints Academy abides by the Child Abuse lfales@ommonwealth of Massachusetts. This law mandates
that all cases of possible abuse and/or neglect be reported to Child Protective Services.

U ASBESTOSn compliance with the Federal Asbestos Hazard Emergency Response Act (AHERA) regulatioesjuivedate
inform all parents/ guardians and persons associatedsewi tfF
reports are on file in the School Office and are available for inspection during normal business hours of the school

U LUNCHCONTAINER® r safety reasons we encourage you to send you

HEALTH MATTERS

The job of the school nurse

1 Maintaining school medical records

1 Ensuring compliance with state mandatelicies and procedures
1 Providing care in emergency situations for ill or injured students
il

Ensuring the students medication is checked on a weekl
medication.
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1 Dispensing medication wher edquired forms are complete

The service of theschool nurse do not include medical care that is more appropriately dispensed at home by a parent/guardian or t
the child’ s r eg TheaahoolnmersHoesnatldiagpasen All iISalnésrAcadey requires students to be in compliance
with the rules and regulations for healthcare requirements of the Commonwealth of Massachusetts. Compliance is required up
entering school.

Students entering iKdergarten, Grade 4, and Grade 7 are required byeskaw to have a complete physical examination and
immunizations if applicable. Parents/guardians are notified of these requirements during the previous school year.

The state law requires that immunizations be updageibr to entry. Parents/guardiansef students not in compliance with
immunization regulations at the start of school will be notified of an exclusion date, no later than September 30, byewbidhoé
required immunizations will be presented to the school. Each school is expeetaduile any student who is not immunized by the
exclusion date.

Parents/guardians are expected to make provision for taking sick children home. Since the school does not havedtor theilitie
staff to provide extended care for a sick child, students who do not feel well enough to return to class after g briegf sta t he n
office must be dismissed.

A child with chronic health problems (diabetes, epilepsy, serious allergies, etc.) should have medical documentatiictanaphy

file at the school. A completed parent/guardian and physician form mysblb&ed for all medications that are to be administered

by the school nurse (or a designee). These forms are available from the school nurse, or through the office. If atakiddamys
medication during the school day, the law requires that meglicinst be brought to schqddy an adultin the container received from
the pharmacy and must have on its | abel the foll owi nagjon,i nf c
frequency, dose and date. All aprescriptonmed cat i on shoul d be taken to the School
Name, Frequency, Dose and Date.

When a student becomes ill or has a significant accident during the school day, the parent/guardian is contactedenf/thmpdian
cannot be reached, the nurse, office staff, or Head of Scohidoktall the emergency numbers listed on.fild is critical that
parents/guardians provide numbers of people who can actually act in their behalf in an emergency. All numbers shoulablaggdep
If no one is available, then the procedure would be to have a child transported to a hospital in the company of a staff perso

Medical Notifications

The school nurse will be responsible for notifying classroom teachers about the naturéfefttineateningallergies or other medical
conditions faced by students. This notification will include an explanation of the severity of the health tleeeriptiah of the signs
and symptoms to be aware of, and what allergen (food, materials, etc.) to avoid.

Medication and Field Studies
Essential medications will be taken for the student by the teacher or chaperone. A cell phbeeawélilable on théeld studyfor
emergency calls.

Food Allergy Policy

Al | Saints Academy is an “All ergy Awa-ree. Smttadaes$ rhean is tiahwe havel o
food policies and procedures in place to keep students with allergiesfe as possible in the school setting. Parents should check with
their child' s teacher before sending in a snack.
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ALL SAINTS ACADEMY BULLYING PREVENTIZND INTERVENTION PLAN

. Introduction

All Saints Academy acknowledges that its pwegos existence is rooted in the mission of the Church. In fulfilling its role within the
educational mission of the Church, All Saints Academy must share and live out, through Catholic Christian traditioagthefmess
Jesus Christ and be committed twyiding an integrated Catholic educational environment that permeates all aspects of its daily life
and operations. Each child must be challenged to reach his/her full potential by fostering in each child a love ofhidégnprowding

an environmenthat also fosters respect and understanding of one another. In this regard, it is essential that a safe, positive at
productive educational environment be established where students can attain the highest academic achievement and wherg no stu
shall ke subjected to Bullying, CybBullying or Retaliation.

Bullying, CybeBul | yi ng or Retaliation or other similar disruptive
ability to | earn and Al ¢itsStadentstinsa safeaadembragingenvieohnieht.i The All Saints Achdemy
staff is expected to insist that all students behave appropriately and treat others with civility and respect. BuléyiiBuligyiy and
Retaliation are not to be toleratedAccordingly, All Saints Academy hereby promulgates this Bullying Prevention and Intervention Pla
(the “Plan”) as required by the Roman Catholic Bishop of W

Il. Definitions
For purposes of this Plan, the followifefinitions shall apply:
“Bullying” is the repeated use by one or more st udedacater, or

administrator, school nurse, cafeteria worker, custodian, bus driver, athletic coach, advisor éxtracurricular activity or
paraprofessional of a written, verbal, or electronic expression, or a physical act or gesture, or any combination thetedfatla
Victim that: causes physical or e meprapeastyr pldces ltha Yiatim in easonabke feati ¢
of harm to him/herself, or of damage to his/her property; creates a Hostile Environment at School for the Victim; imftimg eiglats

of the Victim at the School; or materially and substantially distbpteducation process or the orderly operation of the school.

By way of example only, Bullying may involve, but is not limited to: unwanted teasing, threatening, intimidatingcgtedkétalking,
physical violence, theft, sexual, religious,alaor any other type of harassment, public humiliation, destruction of school or personal
property, social exclusion, including incitement and/or coercion, rumor or spreading of falsehoods.

For the purpose of this Pl an, when e vBallyingt(as éefinedebelow).“ Bul | yi ng”
“CyBet |l ying” means Bullying through the use of technology
limited to, any transfer of signs, signals, writing, images, sounds, data or intelligence of any nature transmitted mrirnybenteby a:

wire, radio, electromagnetics, phe@ectronic or photeoptical system, including, but not limited to, electromi@il, internet
communications, instant messages or facsimile communications.

CyberBullying shall also include the creation of a web page or blog in which the creator assumes the identity of another person
knowingly impersonates another person ashauatof posted content or messages, if the creation or impersonation creates any of the
conditions enumerated in the definition of Bullying.

CyberBullying shall also include the distribution by electronic means of a communication to more than onep#rsqguosting of
material on an electronic medium that may be accessed by one or more persons, if the distribution or posting creatdseany of t

conditions enumerated in the definition of Bullying.

“Hostile Environment” ymngaeanses tte schadoltemvimonment o be permeated with intiBriddtidn, ridicule
or insult that is sufficiently severe or pervasive to alte
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“Perpetrator”, means a st udeny,bumotlimitednie, anbeducaton a&dministrator, sahdolonorse, s
cafeteria worker, custodian, bus driver, athletic coach, advisor to an extracurricular activity or paraprofessional wkoreBgdging
or Retaliation.

“Retaliation” mtené&datisn, reprisal, of larasamentfdirected against a student who reports Bullying, provides
information during an investigation of Bullying, or withesses or has reliable information about Bullying.

“School Grounds”™ mean jdng q &cility is located owgrdpearth thahis dvoeld, deaskd obused by a School
for a Schoesponsored activity, function, program, instruction or training.

“Staff” includes, but is not | i mit e dterinworkerg dustadians,dussriversa athteficn i
coaches, advisors to extracurricular activities, support staff, and paraprofessionals.

“Victim”, means a student against whom Bullying or Retalia
lll. Leadership

Leadershiat all levels of the All Saints Academy community has played a critical role in developing and implementing this Plan in
context of other School and community efforts to promote a positive school climate. The Plan has been developed ilmoankultat

the Superintendent, the Parent/Guardian Board, teachers, school staff, professional support personnel, school voluntee
administrators, community representatives, local law enforcement agencies, students, parents, guardians and any othderstakeho
the Head of School deemed advisable. We all have a primary role in teaching students to be civil to one another angl promo
understanding of and respect for diversity and difference. The Head of School and designated members of the staffjdeotking u
oversight of the Superintendent, are collectively responsible for setting priorities and for stajordate with current laws, Diocesan
policies, and research on ways to prevent and effectively respond to bullying. It is also the respaiiibilitgad of School and such
designees to involve representatives from the greater school and local community in developing, implementing and periodice
reviewing and updating the Plan. The Plan shall be reviewed and updated at least every twa geasjltation with other
stakeholders as set forth above.

A. Assessingneeds andresources The Plan is intended to be Al Saints /
and respond to issues of bullying within the context of other healthy school climate initiatives. As part of the placessg pr
school leaders, with inputdm families, the staff and others mentioned above, have assessed the adequacy of current
programs; reviewed current policies and procedures; reviewed available data on bullying and behavioral incidents; a
assessed available resources including curritutaa i ni ng programs, and behavioral
has assisted the school in identifying resource gaps and the most significant areas of need.

a. The Head of School is responsible for maintaining and reviewing all reports n§bUhys qualitative and quantitative
collection of data includes:
i. The number of reported allegations of bullying or retaliation;
ii. The number and nature of substantiated incidents of bullying or retaliation;
iii. The number of students disciplined for engaging in bullying or retaliation; and
iv. Gathering feedback through informal meetings with students, parents/guardians, teachers, coaches, stal
members, community organizations, and law enforcement.

B. Planning andversight The Head of School is responsible for the following tasks under the Plan: Mrs. Joan E Matys, Heac
Schod All Saints Academy, 12 Day Street or 48 Negus Sti®ebster, MA, 01570- 508943-2735, email:
headofschool@allsaintswebster.org

1. Receiving reports on Bullying: All reports may be delivered through the preferred medium of the reporter, including i
person, phone, email, or written letter. Reporters should expect to be contacted as soon as reasonably possible by t
Head of School.

Any student who is the target of bullying or cybetlying or has witnessed an incident of bullying or cyodlying or
otherwise has relevant information about bullying or cyindiying prohibited by this policy is strongly encouraged to
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promptly repat the matter orally or in writing to the Head of School, or to any other faculty or staff member with whom
the student is comfortable speaking. Also, any student who is subject to retaliation in violation of this policy or who know
of another student whdnas been subject to retaliation is urged to report it as soon as possible.

A parent or guardian of a student who is the target of bullying or dylilring or of a student who has witnessed or
otherwise has relevant information about bullying or eyodlying is strongly urged to promptly notify the Head of School

or any other faculty or staff member. Furthermore, any parent/guardian who has witnessed bullying -trudlyber or

has relevant information concerning such an incident is strongly twgsaine forward to the guidance counselor or an
administrator. A parent or guardian should also report any incident of retaliation in violation of this policy to an
administrator.

Any member of the faculty or staff of All Saints Academy who witnese#dserwise becomes aware of bullying or cyber
bullying in violation of this policy or who becomes aware of retaliation against a student who reported informatior
concerning a violation of this policy is required to report it immediately to the HeachoblSThere are to be no
exceptions. A member of the faculty or staff may not make promises of confidentiality to a student or parent or guardia
who informs him/her of an allegation of bullying, cybellying or retaliation. Faculty and staff may not enagports

under this policy anonymously.

Administration also urges students and their parents and guardians not to make reports anonymously. Although there a
circumstances in which an anonymous report can be better than none at all, it is far riicu# tifascertain the facts of

what occurred if complaints are made anonymously. However, discipline cannot be enforced due to an anonymous rep
as students are afforded the due process of an investigation. Students, parents and guardians are entcoleagen

mind that the school takes its policy against retaliation seriously.

Also, while All Saints Academy faculty, staff, and administration cannot promise strict confidentiality because informatic
must be shared in order to conduct an effegtinmvestigation, the school follows a strict policy of only releasing information
concerning complaints of bullying, cylmrlying and retaliation to those who are on a legitimate rAekhow basis.

Collecting and analyzing scheotle data on Bullgig to assess the present problem and to measure improved outcomes. All
cases are recorded on a bullying report form and charted throughout the course of the year and data is organized by da
reporters, investigators, conclusions, actions, safety plaade devels of perpetrators, grade levels of victims, and disciplinary.

The Head of School will conduct all investigations in a timely and confidential manner and may require relevant personnel
conduct the investigation, for example, the Athl@icector for a bullying allegation that involves an incident at an athletic
event. All reports will be collected and analyzed throughout the year to determine how to best address areas of concer
identify gaps, deter retaliation, improve preventative mgas, and to ensure student safety.

Planning for ongoing professional development. Based on the reports provided by the Head of School, the Administrative Te
will shape ongoing professional development, including training for new teachers, staff memtersaches; the notification

of changes to policy for all teachers, staff members, and coaches; the attendance of conferences and workshops for teach
selected by the administration, and attendance at annual school programs offered by the DistrictAgy * s Of f i c e

Planning supports that respond to the needs of Victims and Perpetrators. When a complaint of bullyirg,ligyhgror
retaliation is brought to the attention of the Head of School or other Administrators, an assessment is madetsetcawy

initial steps need to be taken to protect the whadling of students and to prevent disruption of their learning environment
while the investigation is being conducted. As appropriate, strategies such as increased supervision may be imf@ementec
prevent further bullying, cybdsullying or retaliation during an investigation. Students who make reports, or who are reported
as targets of bullying, will not be moved from classrooms or have their seating changed in a classroom.
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The Head of Schowiill work with all students found to be Victims or Perpetrators of bullying, -Ghlging or retaliation to
arrange for counseling at school, or either Catholic Charities or another acceptable agency. The school may requgst in wri
that the student igarticipating in counseling as a condition of continued enrollment at All Saints Academy.

6. Choosing and implementing the curricula that the school will use. The Head of School will consult with the Campus Minist
Religious Education Office, and the ®t r i ct At torney’s Office to design an
appropriate.

7. The development and revision of policies and protocols. The Head of School and review committee will develop and revise
current policies and protocolsder the Plan every two (2) years, including an Internet safety policy and is responsible for the
implementation.

8. Amending the Plan in Student/Staff Handbooks. The Head of School is responsible for amending student and Staff handhc
and codes of congtt based on the necessity to make changes based on the findings of investigations, but not less than oni
per year. Amendments may be made to the handbooks by updating electronic copies on the website if they occur during
academic school year.

9. Leadng Family Engagement. The Review Team is responsible for leading the parent/guardian or family engagement effc
and drafting parent/guardian information materials. The Administrative will work in conjunction with the Parent/Guardian
Organization and disbute information through the school newsletters, the school website and social media accounts. There
are annual mandatory meetings for parents/guardian that are planned and conducted in partnership with the Distric
Attorney’ s Of fi semeetiigs s toprovide paergs/gaafdians tvith the most current information and to
create an educational forum for family engagement.

10. Review and Update of the Plan. The Review Team is responsible for reviewing and updating the Plan each year, or n
frequently as required by changes in the law, or deemed necessary by the Administration in order to respond to mitigatir
circumstances.

C. Priority StatementAll Saints Academy is dedicated to ensuring the respect of, and protecting the digtlitmefmbers of the All
Saints Academy community. Every student has the right to learn, study and participate in extracurricular activitidsmvetisoutnt,
intimidation or bullying. As is consistent with Catholic social teaching, a correlative shigtmxists between rights and responsibilities.
Every All Saints Academy student acedpe responsibility to respect the rights of others to learn, study and participate in
extracurricular activities without harassment or intimidation.

All Saints Asdemy will not tolerate any unlawful or disruptive behavior, including any form of bullying or retaliation, in our school, ol
school grounds, or in schealated activities. We will investigate promptly all reports and complaints of bullying and ioeteadiad
take prompt action to end that behavior and rest or ectsofoe Vi
school community, including curricula, instructional programs, staff development, extracurricular actitiparent or guardian
involvement.

This Plan is a comprehensive approach to addressing Bullying, and the school is committed to working with studentiiestalfivfa
enforcement agencies, and the community to prevent issues of violence. In atosuwlith these constituencies, we have established
this Plan for preventing, intervening, and responding to incidents of bullying and retaliation. The Head of Schoolinaterking
oversight of the Superintendent is responsible for the implememtatia oversight of the Plan.

The Plan recognizes that certain students may be more vulnerable to becoming a Victim of bullying or harassment baskdron actu
perceived differentiating characteristics, including race, color, religion, ancestry, natibgial, sex, socioeconomic status,
homelessness, academic status, gender identity or expression, physical appearance, pregnant or parenting status, gl orien
mental, physical, developmental or sensory disability or by association with a pasbaswor is perceived to have 1 or more of these
characteristics. In addition to the measures mentioned above and below, the school shall take the following, speadifisustppd t
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vulnerable students and to provide all students with the skills, knlgwland strategies needed to prevent or respond to bullying or
harassment:

The young men and women who graduate from All Saints Academy are required to complete a religion course each year with
expectation that they will embrace the central tenets of Catholic social teaching, including the belief that all humanebeiosy
of dignity and respect.

The Student Handbook and the ARBtillying Policy is reviewed with all students each fall. The handbook includes explicit policies aroun
the issues of harassment and b ul-BulyingprggramAprdseritationsowvil bel given on ah anrual D |
basis. Administration raises issues of bullying with the Parent/Guardian Organization at annual meetings. Finaliy calhattdetand
extracurricular advisors for all grades are required to vegiehool bullying policies with all participating students.

IV. Prohibition Agast Bullying and Retaliation

Bullying is prohibited: On school grounds owned, leased or used by All Saints Academy; On property immediately azjacént to s
grounds; At any schesponsored or schoaklated activity, function or program whether on or off school grounds; At akbhe

stop; On a school bus or any other vehicle owned, leased or used by All Saints Academy or, through the use of techetdotipoica
device owned, leased or used by the All Saints Academy; Bullying is also prohibited at a locationyraiiimityqrf program that is

not schoolrelated or through the use of technology or an electronic device that is not owned, leased or used by the school if the act
acts in question: create a hostile environment at school for the Victim; infringe oghite of the Victim at school; or materially and
substantially disrupt the education process or the orderly operation of the school. Retaliation against any person istmulgjpay

or retaliation, provides information during an investigation of bulyin retaliation, or withesses or has reliable information about
bullying or retaliation is also prohibited.

V. Trainingnd Professional Development

A. Annual Staff Training on the Plan. As required by M.G.L. c. 71, sec. 370(e)(2), annual tramiRtaorshall be provided for
all All Saints Academy Staff; and, in the discretion of the Head of School, for volunteers who have significant contact w
students. Such training will include staff duties under the Plan, an overview of the steps theddhef School or his or her
designee will follow upon receipt of a report of bullying or retaliation, and an overview of any bullying preventioa ¢arricul
be offered at the school. Staff members hired after the start of the School year are requietidipate in schoeabased
training during the school year in which they are hired, unless they can demonstrate participation in an acceptable ai
comparable program within the immediately preceding two years.

B. Written Notice to Staff. Pursuant to Ma&en. Laws Chapter 71, Sec. 370(e)(2), at the beginning of each school year the Hea
of School or his or her designee shall provide written notice to the school staff of the Plan.

C. Ongoing Professional Development. The goal of professional developniemsisiblish a common understanding of tools
necessary for staff to create a school climate that promotes safety, civil communication, and respect for difference
Professional development will build the skills of staff members to prevent, identifyegpohd to bullying. Professional
development may be informed by research and may include information on: developmentally)(eppompriate strategies
to prevent bullying; developmentally (or agappropriate strategies for immediate, effective in@rtions to stop bullying
incidents; information regarding the complex interaction and power differential that can take place between and among
Perpetrator, Victim, and witnesses to the bullying; research findings on bullying, including informatiomspeoific
categories of students who have been shown to be particularly at risk for bullying in the school environment; information c
the incidence and nature of cybbullying; and internet safety issues as they relate to ephbying.

D. Professionadlevelopment will also address ways to prevent and respond to bullying or retaliation for students with disabilitie:
and other groups identified as particularly vulnerable to bullying.

Additional areas identified by All Saints Academy for professiorelbgenent include:

e promoting and modeling the use of respectful | anguag:
e fostering an understanding of and respect for diver si
e building relationships and communicating with famil/i:q

e constructively masphaging classroom behavio
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e using positive behavioral intervention strategies;

e applying constructive disciplinary practices;

e teaching students skills including positive communi C:
e engaging student planning ansl detisiambkingy maintaihirgsa ssafeoamdrcaring classroom for all
students; and creating a studeletd Bullying Prevent campaign, under the guidance of the Head of School, that empowers
students to take ownership of promoting safety and repgdifferences.

VI. Access to Resources and Services

A. Counseling and other services. The Head of School will implement safety plans and behavioral intervention plans in the f
of writing contracts that are signed by parents/guardians and students to improve behavior. All Saints Academy may requ
counselng at school and external counselors, psychologists, and/or psychiatrists as a condition for continued enroliment a
in some cases may request parents/guardians to sign a release to allow the Head of School to be in communication with out:
resources tdest serve our students.

B. Students with disabilities. If All Saints Academy determines that students with disabilities may be vulnerable to bullyir
harassment, or teasing because of his/her disability, the school will utilize educational, cownselspiritual measures to
provide students with disabilities and their peers with skills to prevent, avoid, and respond to bullying. The schsml will al
encourage students with disabilities to establish relationships with faculty members to providenatiditpport and comfort
in order to make it more likely that a report of bullying will be made.

C. Referral to outside services. After the assessment of bullying incidents, school staff will provide a list of local agenc
counselors, psychologists, phiatrists, and youth programs that provide services that are age appropriate for both bullying
Victims and Perpetrators. Additionally, the Head of School will provide all families with materials provided by the Distri
Attorney’ s Of fstiofcservicestazatiable imtoelcamunanitya | i

VII. Policies and Procedures for Reporting and ResppiedBullying and Retaliation

A. Reporting bullying or retaliation. Reports of bullying or retaliation may be made by staff, students, parents or goardians,
others, and may be oral or written. Oral reports made by or to a staff member shall be recorded in writing. A school stz
member, including, but not limited to, an educator, administrator, school nurse, cafeteria worker, custodian, bus drivel
athletic coach, advisor to an extracurricular activity or paraprofessional, is required to report immediately to the Head of Scho
any instance of bullying or retaliation the staff member becomes aware of or witnesses. Reports made by students, pare
or guadians, or other individuals who are not school staff members, may be made anonymously. The school will make
variety of reporting resources available to the school community including, but not limited to, an Incident Reporting Form |
copy of which isteached to this Plaras Addendum A) and dedicated mailing address (All Saints Academy, Attn. Mrs.
Matys/Bullying Report, 12 Day St., Webster, MA 01570).

B. Use of an Incident Reporting Form is not required as a condition of making a report. The dchool wil

a. Include a copy of the Incident Reporting Form in the beginning of the year packets for students and parents ¢
guardians, or advise them that such is available on the school web site;

b. The main office, and other locations determined by thadH& Schol or designee;andost it on the s
pursuant to Mass. Gen. Laws Chapter 71, Sec. 370(e)(3). The Incident Reporting Form will be made available in
most prevalent language(s) of origin of students and parents or guardians.

C. At the begining of each school year, the school will provide the school community, including administrators, staff, student:
and parents or guardians, with written notice of its policies and procedures for reporting acts of bullying and retaliatior
Pursuant taMass. Gen. Laws Chapter 71, Sec. 370(e)(1): Annual written notice of the relevantretatihsections of the
Plan shall be included in the school handbook provided to students and their parents or guardiarappraggete terms
and in languageshich are most prevalent among the students, parents or guardians. A description of the reporting procedure:
and resources, including the name and contact information of the Head of School, to the extent, if at all, not sethiferth in t
Plan, will be inc@orated in student and staff handbooks, on the school website, and in other information about the Plan that
is made available to parents and guardians.

D. Reporting by Staff
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All Saints Academy staff member, including, but not limited to, an educatomistiator, school nurse, cafeteria
worker, custodian, bus driver, athletic coach, advisor to an extracurricular activity or paraprofessional, shall repo
immediately to the Head of School or designee when he/she witnesses or becomes aware of conchay thet
bullying or retaliation. The requirement to report to the Head of School does not limit the authority of the staff
member to respond to behavioral or disciplinary incidents consistent with school policies and procedures fo
behavioral management drdiscipline as defined in the Student/Parent Handbook.

E. Reporting by Students, Parents or Guardians, and Others

a.

All Saints Academy expects students, parents or guardians, and others who witness or become aware of an instal
of bullying or retaliatiorinvolving a student to report it to the Head of School or designee. Reports may be made
anonymously, but no disciplinary action will be taken against an alleged Perpetrator solely on the basis of ¢
anonymous report. Students, parents or guardians, ¢hdr® may request assistance from a staff member to
complete a written report. Students will be provided practical, safe, private arapagepriate ways to report and
discuss an incident of bullying with a staff member, or with the Head of School.

F. Regponding to a report of Bullying or Retaliation.

a.

Safety- Before fully investigating the allegations of bullying or retaliation, the Head of School will take steps to asse:
the need to restore a sense of safety to the alleged Victim and/or to prétectlieged Victim from possible further
incidents. Responses to promote safety may include, but not be limited to, creating a personal safety-plan; pr
determining seating arrangements for the Victim and/or the alleged Perpetrator in the classroorohabtuwm the
bus; identifying a staff member who wil/ act as a “
and access to the Victim. The Head of School or designee will take additional steps to promote safety during t
course d and after the investigation, as necessary.

The Head of School will implement appropriate strategies for protecting from bullying or retaliation a student whc
has reported bullying or retaliation, a student who has witnessed bullying or retaliatitrdeatswho provides
information during an investigation, or a student who has reliable information about a reported act of bullying or
retaliation. Responses to promote safety may include, but not be limited to, creating a personal safety plan; pre
determining seating arrangements for the witness/reporter and/or the alleged Perpetrator in the classroom, at lunch
or on the bus; identifying a staff member who wil/
Perpetr at or ’'csesstatheesvinass/meporden dhedlead of School will take additional steps to promote
safety during the course of and after the investigation, as necessary.

G. Obligations to Notify Others

a.

Notice to parents or guardians. Upon determining that bullyingtaliation has occurred, the Head of School will
promptly notify the parents or guardians of the Victim and the Perpetrator of this, and of the procedures for
responding to it. There may be circumstances in which the Head of School or designee ganetaist®r guardians

prior to any investigation. Notice will be consistent with state regulations at 603 CMR 49.00 and with the
Massachusetts Student Records Regulations, 603 CMR 23.00, and the Federal Family Educational Rights and Pr
Act Regulatios, 34 CFR Part 99, as set forth in 603 CMR 49.07, to the extent applicable to a Cathaliblicon
school.

H. Notice to Another School

a.

If the reported incident involves students from more than one school district, charter schoglulbiam school,
approved private special education day or residential school, or collaborative school, the Head of School or design
of the school first informed of the incident will promptly notify by telephone the Head of School or designee of the
other school(s) of the @ident so that each school may take appropriate action. All communications will be in
accordance with state and federal privacy laws and regulations, and 603 CMR 49.00.

I. Notice to Law Enforcement.

a.

At any point after receiving a report of bullying daliation, including after an investigation, if the Head of School or
designee has a reasonable basis to believe that criminal charges may be pursued against the Perpetrator, the Hea
School will notify the local law enforcement agency. Notice witbhsistent with the requirements of 603 CMR
49.00 and locally established agreements with the local law enforcement agency. Also, if an incident occurs on sch
grounds and involves a former student under the age of 21 who is no longer enrolled intbehidelad of School or
designee shall contact the local law enforcement agency if he or she has a reasonable basis to believe that crimi

32



charges may be pursued against the Perpetrator. In making this determination, the Head of School will, consiste
with the Plan and with applicable school policies and procedures, consult with the school resource officer, if any, at
other individuals the Head of School deems appropriate (including, but not limited to, the Superintendent of Diocesa
Schools, and if thBuperintendent deems advisable, legal counsel for the Diocese).

J. Investigation.

a.

The Head of School will investigate promptly all reports of bullying or retaliation and, in doing so, will consider &
available information known, including the nature of the allegation(s) and the ages of the students involved.

During the investigadn the Head of School will, among other things, interview students, staff, witnesses, parents or
guardians, and others as necessary. The Head of School (or whoever else is involved in conducting the investigat
will remind the alleged Perpetrator, Vioti and witnesses that retaliation is strictly prohibited and will result in
disciplinary action.

Interviews may be conducted by the Head of School, other staff members as determined by the Head of School.
the extent practicable, and given his/hdsligation to investigate and address the matter, the Head of School will
maintain confidentiality during the investigative process. The Head of School will maintain a written record of the
investigation. Procedures for investigating reports of bullyidgetaliation will be consistent with school policies
and procedures for investigations. If necessary, the Head of School will consult with the Superintendent of Dioces
Schools, and if the Superintendent deems advisable, legal counsel for the Riboes¢he investigation.

K. Determinations.

a.

The Head of School will make a determination based upon all of the facts and circumstances. If, after investigatic
bullying or retaliation is substantiated, the Head of School will take steps reasonaliyedto prevent recurrence

and to ensure that the Victim is not restricted in participating in school or in benefiting from school activities. The
Head of School will: 1) determine what remedial action is required, if any, and 2) determine what vespaiitsis

and/or disciplinary action is necessary.

Depending upon the circumstances, the Head of Schoo
Victim s or Perpetrator’s parents or naissae(sjithaamayg havet o
contributed to the bullying behavior and to assess the level of need for additional social skills development.

The Head of School will promptly notify the parents or guardians of the Victim and the Perpetrator about the result
of the investigation and, if bullying or retaliation is found, what action is being taken to prevent further acts of bullyine
or retaliation. All notice to parents/guardians must comply with applicable Massachusetts and federal privacy law
and regulatios, including the Massachusetts Student Records Regulations, 603 CMR 23.00, and the Federal Far
Educational Rights and Privacy Act Regulations, 34 CFR Part 99, as set forth in 603 CMR 49.07, to the extent appli
to a Catholic, nopublic school. Bewise of the legal requirements regarding the confidentiality of student records,

the Head of School cannot report specific informati
taken unl ess it i nv ol v eectivathat tsetVactim masy laeyaWwaremf ird ceder tooreporto t
violations.

L. Responses to Bullying.

a.

Teaching Appropriate Behavior Through Shillkling - Upon the Head of School determining that bullying or
retaliation has occurred, the law requires tidlt Saints Academy use a range of responses that balance the need for
accountability with the need to teach appropriate behavior. Mass. Gen. Laws. Ch. 71, Section 370 ¢d)@gingkill
approaches that the Head of School or designee may consitletenc
A offering individualized skifi ui | di ng sessi ons -lullyisgecdrricdlap t he schoo
A providing relevant educational activities for individual students or groups of students, in consultation with
guidance counselors and other appropriatdool personnel;
A implementing a range of academic and nonacademic positive behavioral supports to help students
understand presocial ways to achieve their goals;
A meeting with parents and guardians to engage parental support and to reinforce thmilitig curricula
and social skills building activities at home;
A adopting behavioral plans to include a focus on developing specific social skills; and making a referral f
evaluation.

M. Taking Disciplinary Action
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a. If the Head of School or designee desi that disciplinary action is appropriate, the disciplinary action will be
determined on the basis of facts found by the Head of School, including the nature of the conduct, the age of th
student(s) involved, and the need to balance accountabilitythdtheaching of appropriate behavior. Discipline will
be consistent with the Plan and with Al Saints Aca

b. Disciplinary procedures for students with disabilities may be governed by the federal Individuals with Disabilitie
Educationmprovement Act (IDEA), which should be read in conjunction with Massachusetts laws regarding studer
discipline, to the extent either is applicable to a Catholic, nonpublic school.

c. Due to the serious nature of the bullying, cybetlying and retaliabn, significant time and resources will be spent
to address all reports. If the Head of School determines that a student knowingly makes a false accusation of bullyil
cyberbullying or retaliation, they may face disciplinary sanctions that may inelaperssion and/or expulsion.

N. Promoting Safety for the Victim and Others

a. The Head of School will consider what adjustments, if any, are needed in the school environment to enhance tt
Victim's sense of safety and that of others as well. One strategthéhBlead of School may use is to increase adult
supervision at transition times and in locations where bullying is known to have occurred or is likely to occur.

b. Within a reasonable period of time following the determination and the ordering of rahweadiil/or disciplinary
action, the Head of School or designee will contact the Victim to determine whether there has been a recurrence «
the prohibited conduct and whether additional supportive measures are needed. If so, the Head of School or design
will work with appropriate School Staff to implement them immediately.

VII. Collaboration with Families

A. Parent/ guardian education and resources. Al'l Saints A
capacity to prevent and respond to bullying. The He&thboknd/or his/her designekolds meetings with all students the
first few weelks of school to reviewhe Bullying Prevention and Intervention Plan in age appropriate language. Students are
encouraged and expected to discuss this topic with the parents/guartiacis year, by the erud the first full week of school
all students and parents/quardians are required to sign that they have read, understood and discussed the Plaftathome
year, All Saints Academy offers educational programs for parents and guardians that are fothegdental components
of the antibullying curricula and any social competency curricula used by the school. This includes programs designed
understand the dynamics of bullying, online safety and elyblying. These programs are offered in calaktion with the
Parent Organization, the District Attorney’'s Off iaioimg, or
for families.

B. Notification requirements. The school will send parents/guardians written notice eadbpeathe studentelated
sections of the Plan and the school's Internet safety policy. All notices and information made available to parents or
guardians will be in hard copy or in electronic format on the school web site, provided notice of subttitsnaildhe web
site is given by hard copy, and will be available in the language(s) most prevalent among parents or guardians.

C. All Saints Academy will post the Plan and related information on its website as mandated by Mass. Gen. Laws Chapter 71,
Se. 370(e)(3).

IX. Relationship to Other Laws

A. Consistent with Massachusetts and federal laws, and the policies of the school, nothing in the Plan prevents the School fr
actingt o remediate discrimination or iphalegaly protected catdgansuader local, a
Massachusetts, or federal law, or school policies.

B. In addition, nothing in the Plan is designed or intended to limit the authority of the school to take disciplinary atkien or
action in accordancei t h t he school’'s contract with the parents, (
school’'s policies in response to violent, harmful,, or
subjectto Mass. Gen.Law Chapter 71, Section 370 (d)(v)'s provision
accountability with the need to teach appropriate behavior.

C. In no event should the Plan be construed in any way so as to limit or modify the oblfatiandated reporters to timely
make required sealled 51A Reports where required by M.G.L. Chapter 119, Section 51A et seq. as same may be amenc
from time to time or any successor statute to same.
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Addendum ABULLYING PREVENTION AND INTERVENIDENTNREPORTING FORM

1. Name of Repter/Person Filing the Report: (Note: Reports
may be made anonymously, but no disciplinary action will be taken against an alleged Aggressor solely on the basisudas anon
report.)

2. Circlavhether you are the: Target of the behavior Reporter (not the Target)

3. Circle whether you are a: Student Staff member (specify role)
Parent/Guardian  Administrator Other (specify)

Your contact information/telephone number:

4. |If student, state your school: Grade:

5. If staff member, state your school or work site:

6. Information about the Incident:
Name of Target (of behavior):
Name of Aggressor (Person who engaged in the behavior):
Date(s) of Incident(s):
Time When Incident(s) Occurred:
Location of Incident(s) (Be as specific as possible):

7. Witnesses (List people who saw the incident or have information about it):

Name: * Student * St
Name: * Student * Staff * Other
Name: *Studstdff * Other

8. Describe the details of the incident (including names of people involved, what occurred, and what each
person did and said, including specific words used). Please use atlditesta of paper if necessary and
attach them to this document.
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FOR ADMINISTRATIVE USE ONLY

1. Signature of Person Filing this Report: Date:
(Note: Report may be filed anonymously)

2. Form Given to: Position: Date:
Signature: Date Received:

3. Investigation: Investigator(s):
Position(s):

4. Interviews: Interviewed Aggressor
Name: Date:
Interviewed Target Name: Date:
Interviewed Witnesses:
Name: Date:
Name: Date:

5. Any prior documented incidents by Aggressor? Yes No
If yes, have incidents involved Target or Target group previouslyXes No

6. Any previous incidents with findings of Bullying, Retaliation? Yes No_Summary of

Investigation(Please use additionalestts of paper and attach to this document as needed)

CONCLUSIONS FROM THE INVESTIGATION

1. Finding of bullying or retaliation? ___Yes No
Incident documented as
___ Retaliation Discipine referralOnly
2. ContactssTarget’' s parent/ guar di aDbate:
Aggressor’s parent/ guar di an Date:

Catholic Schools Office Date: Law Enforcement Date:
3. Action Taken: Loss of Privileges Detention Referral
Suspension Community Service Education Other__

4. Describe Safety Planning:
5. Followup with Target

Schedule for: Initial and date when completed:
6. Fdlow-up with Aggressor:
Schedule for: Initial and date when completed:
Date report forwarded to Head of School: (If Head of School was not the investigator)
Signature and Title: Date:
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USE OF COMPUTEARD TELECOMMUNICATIONS USER AGREEMENT

Computing, data storage, and information retrieval systems are designed to serve the students, faculty, staff and \afltimeers
school community. Network and Internet access is provided to further the legitichadateonal goals of All Saints Academy (ASA). The
school provides computing and network resources for the use of students, employees and others affiliated with the scheot. Mem
of the school community are encouraged to use the computers, software packagl the school network capacities for educational
or school related activities and to facilitate the efficient exchange of useful information. However, the equipment, anttwate/ork
capacities provided through the school computer services arecanalin the property of All Saints Academy. All users are expected to
conduct their odine activitiedn an ethical and legal manner

The use of these resources is a privilege, not a right. Misuse of these resources will result in the suspensidthesosgsivileges,
as well as disciplinary, legal and/or monetary consequences. Appropriate or acceptable educational uses of these @gdarces in

il

Accessing the internet to retrieve information from libraries, databases and World Wide Web stmicioand expand

curriculum.

Listservs and newsgroups may be used to gain access to current information on local, state, national and world events.

Examples of inappropriate or unacceptable uses of these resources include, but are not limited togthtis umlate the law,

the rules of network etiquette, or hamper the integrity or security of any network connected to the Internet.
UNACCEPTABAkCctices include but are not limited to:

The use of Electronic Mdither than for school related purposginstant messaging, chat rooms, social networks or similar
electronic communication systems is prohibited.
Student wuse of the school
prohibited.

Transmisi®n of any material in violation of any U.S. or state law, including but not limited to: copyrighted material; threatening
harassing, pornographic or obscene material; or material protected by trade secret is prohibited. The transmissiorhtédopyrig
materials without the written permission of the author or creator through the school computer network resources in violation
of U.S. copyright law is prohibited. As with all forms of communication, email or other network resources may not ke used ir
manne that is disruptive to the work or educational environment. The display or transmission of messages, images, cartoons
the transmission or use of email or other computer messages that are sexually explicit constitute harassment whictes prohibi
by the Diocese. It is also illegal for anyone to knowingly allow any telecommunications facility under their control to lbe used f
the transmission of illegal material.

The use for personal, financial or commercial gain, product advertisement, politicahdplanythe sending of unsolicited junk

mail or chain letters is prohibited.

Vandalism is prohibited. This includes, but is not limitedaty, attempt to harm or destroy data, another user, the
network/internet, or any networks or sites connected to théwwrk/internet. Attempts to breach security codes, passwords
and/or school systems will also be considered a form of vandalism.

The creation, propagation, and/or use of computer viruses are prohibited.

The forgery, reading, deleting, copying, or modifgihglectronic mail messag of other users is or thetentional overloading

of school computer resourcesohibited.

Deleting, examining, copying, or modifying files and/or data belonging to other users are prohibited.

Willful destruction of computer hdware or software, or attempts to exceed or modify the parameters of the system is
prohibited. Nothing in this policy shall prohibit the school operator from intercepting and stopping network activityhaghich
the capacity to overload the computer resoes.

S internet service without t h

This agreement applies to stand alone units as well as units connected to the network or the internet. Any attempe tbeviolat
provisions of this agreement wil!/ result i n revthedadtemptoln of
addition, school disciplinary action and/or appropriate legal action may be taken. The decision of the Head of S¢hetielegjate
regarding inappropriate use of the technology or telecommunication resources is final. Monetaneration will be sought for
damage necessitating repair or replacement of equipment.
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GOOGLE APPS FOR EDUCATION USER POLICIES

All Saints Aademy is excited to provide all Presche@rade 8 students and std&oogle Apps for Education enhanced by 1:1 kmobi
Google Chromebook technology to heighten the way we use technology and share information within and beyond our sche

community. All students in grades35will be provided with a Google Education school account and a Chromabidadmobile
learningdevice.

GOOGLE APPS FOR EDUCAT®0OHle Apps for Education is a special educational learning suite tailored specifically for educational

institutions. It includes Web basdgloogle Apps such as email, documergation tools,
shared calendars, and collaboration tools. Students are issued an allsaintswebster.or Go gle Apps for Education

addr es s, which acts as the student’'s | Atio

not reside on the c o mpadssedthroughaaebfbrowser doma M T & B
owned and operated by All Saints Academy.

GOOGLE APPS FOR EDUCATION RULES AND APPROPRIATE USAGE
Students are responsible for their own behavior at all times and are required to agree and adhere to the follow
LIMITED PERSONAL 88Ient accounts are to be us®NL Yor educational purposes related to All Saints Acade
Students mayot use accounts for
A Unlawful activities,
Commercial purposes (running a business or trying to make money)
Personal financial gain (running a web site to sell things),
Inappropriate sexual or other offensive content,
Threatening another person,
Misrepresentation of All Saints Academy, staff or students. Apps, sites, emgiibgralare not public forums
They are extensions of classroom spaces where student free speech rights may be limited.
PRIVACtudents have no expectation of privacy on the Google Apps for Education system. School administre
the right and ability to monitor user accounts fmlicy and security enforcement.
SAFETtudents may not post personal contact information about themselves or other people. That includes lg
names, addresses and phone numbers.
A Students agree not to meet wit hpasrcenmetd nse atphperyo vve
A Students will tell their teacher or other school employee about any message they receive that is inappr
or makes them feel uncomfortable.
A Students are responsible for the use of their individual accounts anddstase all reasonable precautions t
prevent others from being able to use their accoummder no conditions should a user provide his or her pass
to another person.
ACCESS RESTRICTHAOss to Google Apps for Education is considered a pripilegded at the discretion of All
Saints Academy. While Google hosts these servicegaffill Saints Academy maintains the ability to manage us
groups and settings. All Saints Academy reserves the right to grant and revoke user access, anidtbeosettings
to ensure a safe and secure collaborative environment for students and teachers. All Saints Academy maint
right to immediately withdraw the access when there is reason to believe that violations of law or school policie
ocaurred. In such cases, the alleged violation will be referred to the Head of School for further investigation
account restoration, suspension or termination will be determined.
CONSUMER SAFETY:

A Don't get scammedCrooks are good at fooling peopléwey create fake emails and web paitpes look real in
a practice called phishing. Don't trust links or web pages sent by email. Instead, open a new browser
and type in the address yourself.

A Don't get spammedspam is unwanted advertising sent yadl. Never reply to spam amever do business
with a company that sends spam. Use the "report spam" button to get rid of spam.

DIGITAL CITIZENSHIP:

A Treat others welllt hurts to get a mean email just like it hurts when someone is mean schusl hdivay.
When using email or making a post on a forum or web page, be kind. Everyone will see what you writ¢
before you type. Be careful with what you say about others and yourself.

A Respect the rights of copyright owne®opyright infringement ocaaiwhen an individuakproduces a work
without permission that is protected by a copyright. If a work contains language that specifies acceptabl
that work, the user should follow the expressed requirements. If the user is unsure whether or naitieg
a work, they should request permission from the copyright owner.

D> > >
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CHROMEBOOK/MOBILE LEARNING DEVICE USER AGREEMENT

All Saints Academy prepares its students with the most modern technology in providing mobile Chromebook learningesehices to
of its student in grades-18. Chromebook mobile learning devices atended for educational use only. They are used daily in each
classroom. Students can retrieve their Google account from any computer with internet access.
FEES
The Chromebooknobile learning device provided runs on a Google Operating System designed for use when
connected to the Internet. All Saints Academy Chromebook mobile learning devices are additionally monitoreg
managed Go Guardian security system and Google Edutatoning Suite.
USER FEE REPLACEMENT COST
$10.00 $250.00Chromebook

Each student in grades&will be required to pay an

annual noarefundable user fee of $10.00 for the use ¢ In theevent that a student Chromebook is found damay

a Chromebook beyond repair, it is the

mobile learning WAIVED THIS YEAR (20-21) replace the Chromebook at the cost of $250.00.

device
EQUIPMENTII Saints Academy retains sole right of possession of the Chromebook and related equipment. The Chromebook may
issued to Administrators, Teachers and Students according to the guidelines set forth in this document. All Saints faiagd¢ngy re
rightto collect, reassign and/or inspect the Chromebook at any time; and to alter, add, or delete installed software or hardware.

MANAGEMENThromebook mobile learning devices are managed and monitored by All Saints Academy. All Apps and extensions:
be added only through All Saints Academy.

EXPECTATION OF WSE:of the Chromebook will be for schoelated instructional and learning purposes.

CUSTOMIZATION OF EQUIPMENTstudent is permitted to alter or add files to customize the assigned Chroknbbis/her own
working style (i.e. visual preferences). Students moaglter or tamper with the operating system or controls. Students moawglter
or deface the Chromebook in any way (i.e. stickers, labels, etc.)

DAMAGE OR LOSS OF EQUIPMENT:

1. Inthe event of damage or thefif the Chomebook assigned to a student, he/she will immediately report the incident to a
teacher or an administrator. A full investigation will follow.

2. Student will complete &hromebook Damage Report Fdoan be located in thmain office) and submit it to the school
office attention Technology Director.

3. Disciplinary action may occur if there is evidence that a student abused, neglected, or defaced my assigned Chromebook.

4. If the Chromebook assigned to a student is damagadnry way , it is the students’ f am
and/or repair the Chromebook.

RESPONSIBILITIES & PROPERSAREENT PLEDGE
CHROMBOOK/MOBILE LEARNING DEVICE RESPONSIBILITIES

1. | I'will bring my Chromebook and its assigned power cord to school ever§Gaagie 53 only)

2. | Itismy responsibility to be sure my Chromebook is brought to sédldlY CHARGEI2h day.(Grade 58
only)

3. | I will take precautions to preserve batgdife during the school day.

2. | I will keep my Chromebook with me and within my sight at all times.

3. |1 wi |l adhere to Al Saints Academy’'s Acceptahb

4. | I will follow the guidelines listed below for proper care of my assiGhegmebook.

5. | I willimmediately report any problem/issues | encounter while using the Chromebook to my teacher and

complete a damage report form found in the office if necessary.

| understand that the school may set the Chromebook back torjasgttings at any point. Setting the
Chromebook to factory settings may be a course of action for any repairs or modifications on the Chrom
and this may result in the loss of data from the Chromebook.

7. | I'will turn in my Chromebook at the endtbé school year for inventory, maintenance and/or software updal
| understand my Chromebook may be wiped or reassigned as deemed appropriate by administration.

o
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8. | Upon completing the Eighth Grade, or if | transfer to another school prior theretordtwih my assigned
Chromebook and power cord to the school. Failure to do so may result in a replacement fee cost and/ol
disciplinary actions.

9. | I willNOTloan my Chromebook to anyone.

10. | I will give the same care to my assigned Chromebook trailthgive to my most valued possession.

11 | I will keep food and drink away from my assigned Chromebook.

12. | I will not leave my assigned Chromebook out in extreme heat or cold.

13. | I will not attempt to make repairs to my assigned Chromebook danisged or malfunctioning.

14. | I will always use the appropriate Chromebook adapter to charge Chromebook.

15. | I will not do anything that will permanently alter my assigned Chromebook in any way, including removal|
and labels.

16. | | will keep thescreen clean with a soft, dry astiatic cloth or with a screen cleaner designed specifically for
screen only.

17. | I will use care in transporting my assigned Chromebook to and from school (backpack).

18. | I will keep my school issued protectog/er on my assigned Chromebook at all times.

19. | I will not attempt to bypass or remove any filters or restrictions put in place by the school.

20. | I will not change my username or password for my seksoed Google account.

IPAD/MOBILE LEARNINEYEZE USER AGREEMENT

All Saints Academy is excitedprovide our PreschoelKindergarterstudentsthe use ofApple iPd in the classrooms to provide
powerful creative tools, interactive lessons, textbooks and a universe of learning apps to echaatien in the classroom.

RULES AND APPROPRIATE USAGE
Students are responsible for their own behavior at all times and are required to agree and adhere to the folloy
LIMITED PERSONAL U8#s are to be used for educational purposes related to All Saints Academy.
Students majNOTuse iPads for:
A Unlawful activities,
Commercial purposes (running a business or trying to make money)
Personal financial gain (running a web site to sell things),
Inappropriate sexual or other offensive content,
Threatening another person,
Misrepresentation of All Saints Academy, staff or students. Apps, sites, emgtigugysdare not public forums
They are extensions of classroom spaces where student free speech rights may be limited.
ACCEPTABLE USE OF TECHNOLOGYARGLLI@Mts must agree to follow the All Saints Academy Acceptable
Technology Policy located in the Student/Parent Haokllab allsaintswebster.org.
PRIVACYtudents have no expectation of privacy on the iPads provided. School administrators have the right
ability to monitor iPads for policy and security enforcement.
SAFET%tudents may not post personal contadbrmation about themselves or other people. That includes last
names, addresses and phone numbers.

A Students agree not to meet with someone they' vV

A Students will tell their teacher or other st employee about any message they receive that is inappropl
or makes them feel uncomfortable.

A Students are responsible for the use of their individual accounts and should take all reasonable precal
prevent others from being able to use thaiccount.Under no conditions should a user provide his or
password to another person.

ACCESS RESTRICHQNSs to iPad use is considered a privilege provided at the discretion of All Saints Acadg
Saints Academy reserves the right to grant and revoke user access, and to control other settings to ensure a
secure collaborative environment foudents and teachers. All Saints Academy maintains the right to immedi:
withdraw the access when there is reason to believe that violations of law or school policies have occurred.
cases, the alleged violation will be referred to the Head aidbébr further investigation where account restoration
suspension or termination will be determined.

DI > >
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CONSUMER SAFETY:

A Don't get scammedCrooks are good at fooling people. They create fake emails and weltlpstdesk real
in a practice calleghishing. Don't trust links or web pages sent by email. Instead, open a new browser w
and type in the address yourself.

A Don't get spammedSpam is unwanted advertising sent by email. Never reply to spanmegaddo business
with a company that sendpam. Use the "report spam" button to get rid of spam.

DIGITAL CITIZENSHIP:

A Treat others welllt hurts to get a mean email just like it hurts when someone is mean sthtiwel hallway
When using email or making a post on a forum or web page, be kergloke will see what you write so thi
before you type. Be careful with what you say about others and yourself.

A Respect the rights of copyright owne®opyright infringement occurs when an individegroduces a work
without permission that is proteatkeby a copyright. If a work contains language that specifies acceptabl
of that work, the user should follow the expressed requirements. If the user is unsure whether or not th
use a work, they should request permission from the copyright owner.

REPLACEMENT COST

T I'n the event that a student i Pad is found dam

iPad at the cost of $150.00.

41



20202021 PARENT/SIDENT SIGNATURE PAGE
Parents/Guardians argtudents must sign and return this form to school

PARENT/STUDENTNBBOOK AGREEMENNAKLRE FORM
I have read the Parent/Student Handbaoid the COVID Reopening Plan Addendndhagree to follow the school poés and
procedures as stated.

FAMILY NAME: (please print)
PARENTS:

Parent/Guardian Signature 1 Date
Parent/Guardian Signature 2 Date
STUDENT:

Student Signature Date

Google Aps, Mobile Device and User Agreements
| have read andnderstand and agree to the terms therein.
Student Signature:

Date
Parent/Guardian Signature:
Date
PHOTO/VIDEO RELEASE
| hereby grant permison for my son(s)/daughter(s): to be

photographed or recorded at All Saints Academy events. | realize that the photo may be published in the newspaper, m
school website, or other publications and/or social media. The video megtidor informational or educational purposes
regarding the programs or curriculum at All Saints Academy.

Student Signature:

Date
Parent/Guardian Signature:

Date

PERMISSION SIdFRAVEL BET\WWN CAMPUSES

On occasions such as Mass days and special events, students will be walking between campuses and/or parishes. Teachers will

always be accompanying the students to and from their respective campuses. A bus will be provided in case of inclement

weather.

___lgive my child, , permission to walk or to travel by bus (in inclement weather) between campuses

and/or parishes on event days.

I do not give my child, , permission to walk or to travel by bus (in inclement weather) between

campuses and/or parishes on event days.

Students who do not have permission to travel between campuses will stay at their respective campus and will be assigned to an
All Saints Academy staff member to work on an assignment.
Parent signature Date:
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All Saints Academy
Reopening Plan
2020-2021

August 10, 202@ Addendum to Handbook
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A. Executive Summary

The following plan was developed by the administration with the input of key teams of individuals in our community.

Throughout the process of evaluating the school for reopening, and developing a three-part plan to encompass various

reopening scenarios, we knew we needed to hear from our stakeholders to be sure we were addressing as many of the

concerns of our parents, teachers, and board members as possible. To that end, multiple drafts were created and shared

with the Board of Trustees, including the Superintendent of Catholic Schools in the Diocese of Worcester, Dr. David
Perda, faculty, and a COVID Response Team comprised of staff instrumental in assessing school and student needs

during this pandemic. Additionally, a Parent Advisory Team was formed of parents who represented children from each

age and grade level. Surveys were created to gather pertinent information and sent out to all families and staff.
Further, individuals reached out to us directly with their cares and concerns. Over one hundred families responded to
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our surveys, as well as all of our staff, providing us with many points of view and ideas to consider. What follows in this
plan is in part a conglomeration of all those ideas and concerns.

Yet, the entire evaluation process began long before Governor Charlie Baker and Commissioner Jeffrey Riley of the
Department of Elementary and Secondary Education (DESE) announced that all public schools would follow a 2-step
procedure in submitting reopening plans to the state. These plans are not actually required of Catholic or private
schools in the state, but together with Dr. Perda and administrators across the Diocese, we have agreed to submit our
reopening plans to the Diocese which will in turn submit them to the state. These same administrators have been
meeting twice weekly since moving to distance learning in March, and we continue in this manner currently to discuss
the latest developments and guidance, and how our schools will respond to it.

The All Saints Academy Reopening Plan aims to provide clear guidance for the reopening of our school that align with
the regulations put forth by DESE, The Center for Disease Control (CDC), the Massachusetts Department of Public Health
(MPH) and other local and national healthcare professionals. We are committed to making every effort for the safety
and well-being of our students and staff. Our guiding principles are to ensure the safety and wellness of our community,
deliver high-quality instruction to our students, regardless of the delivery model, and provide parents flexibility and
choice in that delivery.

The three reopening scenarios are:

1. In-Person Learning Model: School will be operating up to 100% capacity while allowing for blended/remote
learning as personal preference.

2. Hybrid Learning Model: School will be operating at reduced capacity, alternating in-school learning with remote
learning on a weekly basis. This model places more reliance on blended learning and prioritizing access to the
school building for students who need more learning support including, but not limited to, those receiving
special education.

3. Remote Learning Model: School building will be fully closed with education taking place remotely.

The plan itself is fluid and will change as necessary based on the latest guidance from the town, state, and the CDC. As

of the writing of this document, All Saints Academy will reopen on Wednesday, August 26 fgrdrson learning for
students in Grades-8, and on Monday, August 31 fostudents in Preschool and Kindengan.
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A. Letter from the Superintendent

DI10OCESE OF WORCESTER
CATHOLIC SCHOOLS OFFICE

49 ELM STREET
WORCESTER, MASSACHUSETTS 01609

Aungusg 10, 200

Dwzar parents and guardians,

With the st of the school year soon approaching, Catholic schools in the Diocese of Worcester have been
working fervently to develop plans for reopening.

Acroas the Diocese, Catholic school leaders have spent the summer months carefully reviewing Massachusetis
Department of Education (DESE) COVID guidance in safeguanding the well-bems of students and siaff alike
this 2020-202| academic year. The DESE guidance is based wpon statewnde data as gathered by the
Massachusens Department of Public Health {DFH), the Goversor®s Office, national public bealth agencies such
as Centers for Dasease Coatral (CDC), and the Massachuseits chapter of the American Academy of Pediatrics,
This guidance has made for a trasted source of informsation on procedures and practices in mitigating the spread
of COVID-19, and safely operating schools within the Commonwealth at thas phase of the pandemic.

Earlier this summer, sach Catholic school leader in the Diooese was given the responsibality of developing
various altermatives for reopening this fall. Froem the start, the health and safery of students and staff bas been
paramouit. Informed by the American Academy of Pediatrics which advocates for an m-person educatiomal
setting, our Catholic schools kave worked towards this goal. Health experns and laypersons mutually agree on
the holistic benefits of m-person education.  Sull, we hkewise understand that effective school community
responses o COVID pecessitate locally contexiualized, data-informed, and adaptive educational approaches.

Today we release the latest version of school reopening plans for your review. The plan developad for your
child"s school intentionally mcludes different learning models that will allow for ease in transiioning 1o another
mide of learming should local or regional COVID- 19 concerns require doang s0. Since no two schools are alike
i all things, each school has conducted reviews of facilities, developed new pratocols and procedures based on
the DESE guidance for mitigating the rsk of OOVID transmission, and are actively coordimating professional
development iraming and school education programs to make sure stakeholders understand the expectations
around new health and safety requirements. As such, each reopening plan is tailored to the individwal
environments in which your children are educated. Please undierstand that plans may need to be amended as
additional knowbedge and gusdance is received.

It i imaporiznt that you understand fully the plan thar will be implemented at your child s schoal. If you have
questions, | encourage you to confact your child's principal. [ would also be happy to answer any general
questions that you may have. | may be reached via email at dperdai@worssterdiocese.org or by telephone at
774-Ted-1019.

All God's Blessings,

Davad Perda, Ph.D.
Superintendent of Schools
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B Letter from the Head of School

.__._i: N \

;‘; ALL SAINTS ACADEMY
1]

I S
4 Joan E. satys, Heod of school
. F‘ neadofschool@alsaintsweabster.org _

\‘E- Wabslc- wrew_ & II5oleis'® cbsher.ang
-

Aynzust 10, 2020
Drear Families of All Saints Academy,

We are living in extraocrdmary tomes. Mamy of us have struggled, and continue to do =0, m the contmued wave of
thiz pandenuc. COVID-1% has affacted our lives in personal ways, from famaly ife meludme loved ones’ health |
and safaty to our daily werk and cur children’s schooling. Wea are all waiting for a zense of nommaley to return. I
azk that vou jom me m hfing your petihions up to our Lord and pray for love and compassion to abound as we
walk through this challengping time together, and approach each day m faith and peace, trushing in the truth of His
goodnaszs towards us.

As we strive for that normaley to return, and becausze we know that in-schoel imstruction 1= the best way to leamn,
we have been planning for m-person leaming prudently and judicicuzly. Enowmg that our students are yvour
-r_thl:IrEu, we belisve that they are also ours when thev are with us. Therefore, Al Satnrs deademy will be
reopening with tn-school msorucaon for cll, beginning dugusrt 26 for grﬂdﬂ I-8 and August 31 for Preschool
and Kindergarrern. The specifics of our in-person leammg model, az well as those for the remote and hybnd
leammg models are detailed 11 the pages that follow.

Obvicusly, we cannot guarantes that 2 member of our commumity will mot get sick from thiz viruz, However, wa
are doing all that we can to have a clean, zafe enviromment for our students and staff. We are makng every effort
to accommodate social distancing, proper hyziens and mask wearing, but we are alzo aware that this may not be
the case for some at home. Pleaze be mindful that what vou do outside of schoel directly mmpacts what happans
mez=ide it If vou do not take theze safety precauntions serioushy, we will all be moving to remote learmmg, and the
planming and preparmg for m-perzon learmme will have been m vam.

ABRA 15 also cogmzant of families who faal uncomfortable with sending their children back mto school, erther for
health or other personal reasonz. [t 15 the ratiocnale behind the fact that we are offermz modifisd remote learmng to
those families as ancther ophion whils we are in the in-person learning mods. Families wishme this ophion must
understand that they cannot alternate batirean options from week to week There iz a form m thiz VE that EFERY
Sfamily must complete wo later than Fridey, duguse 14 to help us plan our reopening.

The plan that unfolds on the ensuing pages represents a living document. A= more mformation becomes availakle
from DESE, the CDC and our local community, wea will continue to amend this plan for the banefit of all our
students, staff and families. Thiz plan will also serve asz a supplemeant (1.a. COVID Addendum) to our
Parant/Student Handbook. When parentz zign the page that acknowlsdges they have read and underztand the
handbook, thew will alzo be acknowladgzing that they have read and understand thiz plan.

Thank vou for vour contimued support of All Samts Acaderay. [ wish you all 2 peaceful remamder of the summer
and lock forward fo seemg vour children varv soon.

Yours 1 Christ,
Joan E. Man:s
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Health and Wellness

Even as we remain vigilant and public health metrics in Massachusetts remain positive, the risk of exposure to COVID-19
in school will not be zero. As we prepare to reopen schools, we must also prepare to respond to potential COVID-19
scenarios, whether in school, on the bus, or in our communities. Depending on the circumstances, a positive COVID-19
test, a potentially symptomatic student, or exposure to someone in the outside community who has COVID-19 can each
have health, safety, and operational implications. (DESE, July 17, 2020). Therefore, it is essential that families, students
and staff follow these protocols and procedures to try and mitigate the spread of this virus. Non-compliance could
result in a school-wide shift to remote learning, not just for two weeks, but for the remainder of the school year.
Furthermore, new MDPH guidance mandates that all individuals 6 months and older get a flu vaccine by December 31.

The single most important thing to do if any of the following symptoms are present is to STAY HOMEOur collective
health relies, in part, on individual attention and responsibility. Note that some symptoms of COVID-19 are the same as
the flu or a bad cold; please do not assume it is another condition. When in doubt, stay home. (DESE, July 17, 2020)

Symptoms - Students shall be self-screened at home with parents or guardians to ensure absence of symptoms.
Fever greater than 100.0° F or higher, chills, or shaking chills

Cough (not due to other known cause, such as chronic cough)

Difficulty breathing or shortness of breath

New loss of taste or smell

Sore throat

Headache when in combination with other symptoms

Muscle aches or body aches

Nausea, vomiting, diarrhea

Fatigue, when in combination with other symptoms

10. Nasal congestion or runny nose (not due to other known causes, such as allergies)

WoeoNOUL A WNR

NOTE: If staff or students have any of these symptoithgey must get a test for active€OVIDB19 infection prior to
returning to school (DESE, July 17, 202®ee Addendum 2 for list of available testing sites.

Clinical Protocols

The school nurse will help create and promote a safe and healthy environment. Two separate rooms for students in
need of nurse services have been identified: one for basic first aid needs, and a separate medical waiting room for
students exhibiting symptoms of COVID-19. These rooms are located on the lower level in close proximity to both the
restrooms and the exit for convenience and to lessen exposure risk throughout the building.

1. Should the nurse need to be with a student in the medical waiting room, the regular nurse’s office will be
closed and any student with first aid needs will be directed to the office.

2. If the nurse calls home for a parent/guardian to come in and pick up a sick child, that parent should make
every effort to come in immediately, or have a designated individual who can, to minimize the time a sick
child spends in the school building

3. The nurse will be provided with a full array of PPE including shields, N95 masks, gowns and gloves.

4. The school reserves the right to screen any individual who does not look or feel well.
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Responding to COVID-19 Scenarios:

The school has established a COVID-19 Response Team which includes school leadership together with the school nurse
and custodian who are familiar with the DESE protocols for exposure, testing, reporting, and potential school closure
(switch to remote learning). The COVID-19 Response Team will coordinate with the local Board of Health, the Diocese of
Worcester, and the Board of Trustees (BOT) in making any decisions about temporary closures and/or switching over to
another model of learning. Their contact information is as follows:

Mrs. Joan Matys, Head of School and lead contact, headofschool@allsaintswebster.org

Mrs. Ellen Tagg, Business Manager, etagg@allsaintswebster.org

Mrs. Ann Rose Foran, Lead Teacher, aroseforan@allsaintswebster.org

Mrs. Ann Scheffler, Teacher, ascheffler@allsaintswebster.org

Mrs. Diana Megas, R.N., School Nurse, nurse@allsaintswebster.org

Mr. Robert Collins, Custodian
See Addendum 1- A and B for Protocols for Responding to COXMDscenarios in school, on the bus, or in community
settings(DESE, July 17, 2020) which includes the Quick Reference Sheet (p.6) and Protocol: Student is Symptomatic at
home (p.11).

Re-Entry After Temporary Closure
The decision to re-open will be made in conjunction with the ASA COVID-19 Response Team, the local Board of Health,
the Diocese of Worcester and the ASA Board of Trustees. A professional cleaning service will be called in to disinfect the

school, and students will be re-educated on hand hygiene, social distancing, and mask wearing.

Facilities
Over the summer, much planning has taken place to accommodate the changes the physical plant needs to undergo to
comply with the guidelines set forth by the CDC and DESE. Additionally, personal protective equipment (PPE) has been
purchased for the school community and includes: emergency disposable backup masks for students and staff;
protective gowns, face shields, gloves and N95 masks for staff in the high-risk positions of nurse and custodian.
Signs and messages will be posted throughout the building related to stopping the spread of the virus and ground/floor
markings will be placed in the school lot and entrances to illustrate the 6’ rule of social/physical distancing. Window
screens will be installed in classrooms to improve air circulation. The electrical service has been upgraded to support
new AV technology, as well as portable A/C units in most classrooms which will not directly blow onto students, in
accordance with state health guidelines. Each room will be equipped with special anti-viral sanitizing spray which meets
EPA criteria for use against SARS-COV-2, the virus that causes COVID-19. Hand-sanitizer dispensers will be located at
bathroom doors for use upon entering and the custodial department will follow a regular, daily cleaning schedule.

C. In-Person Learning Model
As students and staff return to face-to-face instruction in August, the traditional environment will look different due to
enhanced safety and health protocols. This new normal will require adjustments for all. The faculty and staff will
educate students with the new expectations and proper techniques for health and safety and will provide frequent
reminders that will cover: social distancing; frequent hand washing and use of hand sanitizer; use of face coverings that
completely cover the nose and the mouth to keep droplets out of the air; hand hygiene education aimed to keep the
virus out of one’s mouth, nose, and eyes; respiratory and cough etiquette; mask etiquette; and enhanced
cleaning/disinfection of surfaces.
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Please note that if a child has a specific health risk and/or whose health will be compromised by returning to in-person
learning, please contact the office. Arrangements can be made for a modified remote learning plan in which students
can participate in class remotely while classmates attend in-person. This modified remote learning model is meant to
accommodate those families who are uncomfortable placing their child back in school and will require the approval of
the Head of School. Any child in this modified model may return to in-person schooling at any time with the permission
of the Head of School. Ping-ponging in and out of school is not allowed. It is neither fair to the student, his/her peers, or
the teacher.

Face Coverings
1. Face masks/coverings are mandatory for all students and staff while entering and exiting the building
2. Face masks/coverings are strongly encouraged for PK through Grade 1 students while in the school building
to protect themselves, peers and our staff
3. Face masks/coverings are mandatory for students in Grade 2 through 8 while in the school building
4. Face masks/coverings must be provided by the family and be appropriate for school (i.e. no words, phrases
or symbols)
5. Face masks/coverings must be worn during extra-curricular activities and on the bus
6. Face masks/coverings are mandatory for every vendor and visitor — Entry to the building will be denied to
anyone not wearing one
7. Disposable masks will be available for students who forget their mask at home
8. Face masks/covering breaks will be incorporated into the daily schedule for all students
9. Face mask/covering-free zone will be established in the gymnasium
10. Exemptions Students who are exempt from wearing face masks/coverings need to provide a doctor’s note
with the specific documented medical reason
NOTE: The purpose of masks is to keep respiratory droplets from reaching others to aid with source control.
However, masks with oneway valves or vents allow air to be exhaled through a ble in the material, which can
result in expelled respiratory droplets that can reach othersThis type of mask does not prevent the person
wearing the mask from transmitting COVID-19 to others. Therefore, CDGloes not recommend using masks for
source cortrol if they have an exhalation valve or vent.(https://www.cdc.gov/coronavirus/2019-ncov/prevent-
getting-sick/cloth-face-cover-guidance.htm, Aug. 7, 2020)

Social Distancing

Students will practice social distancing from their arrival to departure from school. They will be placed in grade level
cohorts to minimize exposure to others. Most classrooms have been arranged for the maximum recommended distance
of 6’ separation of desks [Note: Grade 7 & 8 desks are spaced at 5’, and therefore those students will be eating lunch in
the gym with the recommended 6’ separation.] In order to accommodate this distance, all other classes have been split
into two rooms. Teachers will be working closely with teacher aides and will alternate between the classrooms daily,
with rooms being referred to as either Blue or Gold. At the middle school level, where classes are departmentalized,
teachers and aides will be moving from classroom to classroom while students remain in the classroom with their
cohort. At the elementary level, teachers and aides will move between the split grade level classrooms (alternating daily
between Blue and Gold rooms) while the students will remain in the classroom with their cohort.

Travel Policy

If a student/family travels out of state (excluding the Massachusetts’ approved states), your child/ren will be required to
quarantine from school for 14 days. During the quarantine, students may attend class remotely using Google Classroom.
This is in compliance with Governor Baker’s most recent travel ban effective August 1, 2020, and is subject to change as
circumstances evolve.
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Arrival and Dismissal Procedures
There will be no Before School Care offered at this time. Instead, students may be dropped off beginning at 7:30am,
where they can immediately go to their homeroom and begin to prepare for the day.

1. Students will enter through different doors — all students must wear a mask, apply hand sanitizer at door,
and be 6’ apart upon entering. Doors open at 7:30am for all grades.
a. Preschool (Class begins at 8:15am): Negus Street Door
b. Kindergarten to Grade 2 (Class begins at 8:10am): Side Door
c. Grades 3 & 4 (Class begins at 8:10am): Gymnasium Door
d. Grades 5 - 8 (Class begins at 8:00am): Gymnasium Door
e. Staff and students will hand sanitize upon entering the school
2. Atdismissal all students must wear a mask, apply hand sanitizer at door, and be 6’ apart upon exiting.
a. Preschool: 2:15pm dismissal from front door
Kindergarten: 2:15 dismissal from side door
Grade 1: 2:20 dismissal from side door
Grade 4: 2:20 dismissal from gym door
Grade 2: 2:25 dismissal from side door
Grade 5: 2:25 dismissal from gym door
Grade 3: 2:30 dismissal from side door
Grades 6-8: 2:30 dismissal from side door
3. Protocol for late arrival: Inform the main office if student(s) will be late with approximate time, ring bell and
wait until a staff member can meet you at the door to sign your student(s) in.
4. Protocol for early dismissal: Inform the main office if student(s) will be dismissed early with approximate
time, ring bell and wait until a staff member can meet you at the door to sign your student(s) out.

S®m 0 o0 T

Transportation

Bus transportation for Webster residents who live farther than one and a half (1 }4) miles from the school is determined
by the Webster Public Schools. At this time, WPS will be providing All Saints Academy with a dedicated bus for the start
of school, currently set for August 26, 2020. After ASA provides the names and addresses of those eligible for busing to
WPS, the bus company will begin working on developing bus routes. Due to the severe limitations and restrictions
placed on transportation by DESE, the number of students who can ride the bus at one time has decreased from 83 to
26. Please be aware that students may be on the bus longer than previous years, as there will be only one bus covering
the entire route. Further, the bus company may decide to limit stops to one area, rather than individual driveways, in
order to conserve time on the route and subsequently our students’ time on the bus.

Ideas to minimize congestion and parking lot delays are outlined in Addendum 3. The school would provide
parents/guardians with visual reminders of the flow pattern and cones with signs at the top of the lanes in the St. Louis
Church parking lot. It is imperative that parents/guardians exercise extreme caution at all times, and maintain their
composure for the safety and well-being of all.

Lunch Procedure

Webster Public Schools will be able to provide pre-packaged lunches, but not until after Labor Day (September 8). All
Saints Academy will strongly encourage every student to bring their own food and drink. If this poses a hardship to any
family, please contact the office directly. Lunch for most classes will be in the classroom with 6’ spacing allowing for safe
mask removal. Masks are only off while eating. At this time, grades 7 and 8 will eat their lunch in the gym. In some
cases, classrooms will be posted as “Allergy Aware”, and students must comply with those protocols (i.e. if a person in
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the class has a food allergy, families will be made aware and no student will be allowed to bring in food items containing
that allergen).

Limiting Access to Visitors and Volunteer

It is essential to limit potential COVID-19 exposure to keep our community protected, so access to the school building
will be by appointment only. Appointments must be made 24 hours in advance. Visitors and volunteers will be greeted,
complete a symptom screening form, and have a temperature check. All visitors must wear a mask and the school
administrator will determine the necessity of visitor meetings being held virtually.

Hand Sanitizing Stations

Hand sanitizing stations will be located at each school entrance so that students can sanitize before entering the
building. Classrooms will be outfitted with sanitizing stations with a variety of supplies to encourage proper cleaning
practices. Each classroom station will include hand sanitizer, gloves, and disinfecting wipes. Students and staff will work
together to ensure everyone is contributing to a healthy environment.

Classroom Maodifications

Student desks will be spaced 6’ apart and facing the same direction in most classes. Extraneous furniture will be
removed from classroom for proper social distancing. Faculty and staff will be sure all desks stay in their proper position
as floors will be marked for desk location. Sharing of classroom supplies is not allowed. Student storage space is limited
to only their desk this year, so please send only items and quantities as specified on the class supply list. Students will
keep their backpacks and lunchboxes on the floor at their desks.

Staffing

Due to 6’ social distancing, classes have been split between rooms. AV equipment will be set up allowing all students to
participate in the class. Teachers and teacher aides will alternate cohort classrooms (Blue and Gold) each day, thereby

providing each cohort with direct instruction and support. If a teacher is absent, whenever possible, arrangements will
be made to fill the position internally to limit outside exposure. Staff trainings will be held on social distancing, cleaning
protocols, and hygiene practices in preparation of reopening

Elective Classes

Current guidelines urge the limiting of shared resources. Students should not share their materials. Teachers will be
reinforcing technology skills daily in the classroom. Art will be located in the gym with tables 8’ apart allowing for a
mask-free zone. Because of the size of the gym, students in grade level cohorts will be able to attend as a whole class.
Physical Education will be replaced by frequent movement breaks throughout the school day. World Language will be
held separately in each cohort classroom. Library and music classes have been suspended for the beginning of the year
and will be re-evaluated as circumstances evolve.

Extracurricular Activities

All Saints Academy will continue to follow DESE guidelines on all extracurricular activities (i.e. clubs, music lessons, non-
wind instruments, theater, etc.). Sports guidance is due out on September 14, 2020, so the fall sports season is still to
be determined. Field trips are suspended until further notice.

All School Masses/Holy Days of Obligation
To adhere to current physical distancing guidelines, classes will alternate live attendance. We will plan for remote
attendance for all other grades whenever possible.
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Extended Day Program (After school only)

Since the sharing of materials is discouraged this year, parents/guardians are encouraged to send in a child’s personal
“play” items in a zippered and labeled clear plastic bag (no larger than gallon size) for he/she to use once homework and
outside time has concluded. Additionally, parents/guardians will need to send in a snack and drink for consumption
after school, as we can no longer prepare these for the students.

Students will be kept with their cohort to minimize the spread of germs and attendees in grades 2 through 8 will be
required to wear a mask. Staff coverage will increase to encourage cohort separation and social distancing. There will be
staggered indoor/outdoor activity time to allow for mask free time. Planning for coverage will be essential, so families
will need to sign up for after care by the Thursday prior to the week services are needed.

Family Communication

All Saints Academy will communicate the most up-to-date policies and protocols for staff, students, and families through
the Virtual Envelope (VE - direct email), Blackboard Connect (cell phone, voicemail, text message communication for
emergencies), Website (for general information).

Remote Learning during Full Reopening
If a family chooses to start the school year off with remote learning the student may return to ASA at any time provided
that he/she does not exhibit any signs or symptoms of COVID-19. Ping-ponging between in-school learning and remote
learning will not be allowed without specific medical documentation. For students beginning with remote learning, the
expectations are:

1. Students will attend school online during regular school hours and follow a standard school schedule

2. Teachers will teach “live” each day with students utilizing web conferencing technology

3. Assignments will be on Google Classroom and the due date must be adhered to

4. All students will be expected to adhere to the ASA attendance guidelines, log in and attend class during the
designated times
Attendance will be taken at each class and will become part of the student’s permanent record
The school is mandated to report any truancies
7. While the school is operating in the in-person mode, some materials will need to be printed at home for the

student to complete and submit for grading

o w

D. Hybrid Learning Model
The Hybrid Learning Model follows all in-school full reopening protocol as cited above and will be in effect only if we

have to change our distancing protocols and cannot accommodate all students in the physical building. The exception
with the Hybrid Learning Model is that classes will be held for cohorts on alternating weekly schedules as determined by
Parent Survey #1 with the majority vote of 41.75% in favor of alternating weeks versus days. Care would be taken to
ensure that families with multiple children at different grade levels could be accommodated on the same weekly
schedule. This and other necessary information will be communicated to families in advance of going to this model.

E. Remote Learning Model
The full remote learning model will differ in structure and rigor as compared to the model of this past March-June 2020.

Classroom daily schedules will remain as consistent as possible to facilitate a smooth transition between in-school and
remote learning. There will be no more than 4.5 hours of screen time (less for younger students) with an emphasis on
the coresubjects of Reading, English Language Arts, and Math. Classes will be scheduled with a balance of direct
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instruction and independent practice and work, and teachers will have regular scheduled hours of availability for
students who have questions outside of class time. Teachers will be encouraged to find a balance between synchronous
and asynchronous instruction as they did in March. All students will be provided with an ASA device for at home lessons.
All assignments, activities and classroom-based assessments will be developed and facilitated by the homeroom or
subject specific teacher (MS). All students will be expected to complete and submit assignments as determined by their
teacher.

Students will be required to wear their uniform and adhere to the Code of Student Conduct, with all technology
expectations remaining in effect. Students will be expected to be present and engage in virtual instruction each day
within the designated schedule and to adhere to daily attendance guidelines, log in and attend class during the
designated times. If there is a conflict at home with a class and/or sibling, please notify your child’s teacher immediately
so that accommodations can be made. Pre-COVID-19 grading policies will remain in effect per teacher/grade level. Any
changes to the policy will be determined by the individual teacher as circumstances warrant.

F. Out-of-School TiméPlan
The only out-of-school time activity currently offered is the After-School Program, which will be held daily from 2:30PM-
6:00PM. As detailed in Part C, In-Person Learning Model, students will be separated by cohort whenever possible. As
more guidance is released in the coming weeks and months, this plan will be reevaluated.

G. Student Supports and Professional Learning
Webster Public Schools is still in the process of determining how special services will be delivered, and the parents of
those children will be notified once a determination is made.

All Saints Academy has always provided a safe and nurturing environment for its students. In the midst of a world health
crisis, it will be no different. They way teachers go about it, however, will need to be modified for the health and safety
of everyone. Staff will continue to maintain physical distancing, but will be are ready with virtual hugs, and kind words
of support and encouragement. Teachers will be spending dedicated time in the beginning of the year getting to know
their students, and in turn, their needs. At All Saints Academy, we educate the whole child, and that includes taking care
of each child’s social, emotional, and spiritual well-being.

On August 3, DESE released new guidance surrounding creating positive learning environments for our students. “Social
emotional learning (SEL), the process through which students and adults develop the skills and mindsets needed to
thrive, is more critical than ever” (p.10). Because of this, emphasis will be on supporting the emotional well-being of
students by focusing on relationship building, self-awareness, and self-management. In addition to the support
mentioned above, staff will utilize the Discipline with Purposairriculum which teaches students the skills needed to
solve problems and manage self. Further, teachers will be modelling social emotional skills and incorporating them into
their lessons.

MAP Testing will take place beginning the week of September 8. This online testing, along with benchmark testing in the
reading and math programs, will help teachers identify students who are working below grade level, and develop a plan
to provide them additional support. ASA has identified 2 staff members who are willing to provide the instruction
needed after school hours so that children can close any learning gaps. This additional support will be by invitation only
and will be supported with funding from the CARES Act.

Teachers have been attending staff meetings remotely throughout the summer to keep them apprised of the progress
we have been making in school. Professional development sessions have already been planned with a Google Certified
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instructor who will provide teachers with a refresher on the basics, but then explore the many extensions and tools the
Google Platform has to offer both educators and students alike. Other training sessions offered will include Discovery Ed
Tech Book, Accelerated Reader, and the new online gradebook system, Rediker. Staff will also be in school for training
in health and safety protocols during the few days prior to the school’s opening.

H. Other

Fire Drill procedures and in-school drills will be followed in accordance with the local fire department. The wisdom is
that the safe evacuation of the building takes precedence over social distancing and mask wearing. However, in drills,
students will be wearing their masks. These same safety procedures will be followed for lockdown drills and crisis
management.

I. Certification of Health and Safety Requirements
All Saints Academy certifies that it has followed the planning procedures outline on the following page and is in
compliance with each of the items on this DESE checklist.

Facilities an@®perationsPlanningChecklist
(Fall Reopening Facilities and Operations Guidance, DESE, July 22, 2020, p.7)

Prepare spaces in the facilitiesDevelop plans tprepare the following spaces prior to the start of the
school year.

Student learning spaces

Staff office setup

Mask break spaces

Student eating areas

Medical waiting room

Entry and exit points

Storage and disposal of unnecessary furniture or other items
Make modifications to facilities and building systems as feasibl®evelop plans to ensure agt of
additional fixtures and appropriate modifications to the existing physical infrastructure.

Handwashing and hand sanitizing stations

Ventilation and HVAC sgtems

Hallways

Bathrooms

Water fountains

Lockers

Signage throughout the building
Develop operational protocolsDevelop operations plans to align all staff, families, students, and
visitors on expected healthy behaviors and precautions.

Cleaning andlisinfecting

Food preparation and distribution

Movement in the facility

Arrival and dismissal of students

Sharing items
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Visitor and volunteer engagement
Usingthemedical waiting room
Develop communication protocols
Inform students, families, staff, andvisitors to ensure alignment and adherence to guidance
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ADDENDUM 1-A

(Protocols for responding to COWAI® scenarios in school, on the bus, or in community settings, DESE, July 17, 2020 p. 6)
QuickReferenceSheet: Key actions for individual COXtEevents

Event Location of Event Testing Result Quarantine
Individual testseaative Return to school once asymptomatic fq
If an individual is symptomatiat negatve 24 hours
home they should stay home and g
tested. Remain home (except to get medical
care), monitor symptoms, notify the
If an individual student is school, notify personal close contacts,
symptomation the bus or at schqol assist the school in contact tracing
they should remain masked and efforts, and answer the call from local
Individual is adhere to strict physical distancing. Individual testsositive board of health or MA Community
symptomatic Students will then be met by the “Dosive Tracing Collaborative. Most peopleha
nurse and stay in the medical waitir have relatively mild illness will need to
room until they can go home. They stay in seHisolation for at least 10 days
should not be sent home on the bu and until at least 3 days have passed
If an individual staff member is with no fever and improvement in othe
symptomaticat school, they should symptoms.
find coverage for their duties and
then go home and get tested. - . Remain home in selfolation for 14
Individual is not tested
I days fromsymptom onset
i . ) Return hool, if asymptomatic or
If an individual isat homewhen the;_/ Individual testaieqative eturn to school, It asy ptomatic o
learn they were in close contact wit once asymptomatic for 24 hours
an individual who tested positive fo
COVID-19, they should stay at hom - -
y y . Remain home (except to get medical
and be tested 4 or 5 days after thei . .
care), monitor symptoms, notify the
last exposure. )
school, notify personal close contacts,
o . L . assist the school in contact tracin
Individual is If an individual isat schooWwhen g
. efforts, and answer the call from local
exposed to they learn they were in close conta .
. S . . board of health or MA Community
COVID-19 with an individual who tested Individual testgositive ) .
. . Tracing Collaborative. Most peopleha
positive positive for COVID19, they should have relatively mild iliness will need to
individual be masked for the remainder of the y

day (including k1 students) and

adhere to strict physical distancing.
At the end of the day, they should ¢
home and should not take the bus

stay in seHisolation for at least 10 days
and until at least 3 days have passed
with no fever and improvement in othe
symptoms.

home. They should ay at home and
be tested 4 or 5 days after their lasi
exposure.

Individual is not tested

Remain home in selfjuarantine for 14
days from expsure
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ADDENDUM 1-B
(Protocols for responding to COVID-19 scenarios in school, on the bus, or in community settings, DESE, July 17, 2020, p. 11)

Protocol: Student iSymptomatic atHome

1. Family should monitor students at home each morning for theagooshon symptoms of COVH29
(see list above).
a. IFNO SYMPTOMS:
I.  Send student to school.
b. IF ANY SYMPTOM:
I. Do not send the student to school.
i. Call t he s 1B pomtlobcentac & inferm them student is staying home
due to symptoms.
iii.  CurrentMassachusetts DPH guidance is that all symptomatic individuals in
Massachusetts, even those with mild symptoms, should be testeiddividual who
does not wish to be tested should instead isolate for 14 a@agsuntil asymptomatic.
iv.  Thestudentshoulget tested at one JSitesvasragaire prai s e
screening, a referral, and/or an appointment.
v. Isolate at home until test results are returned.
vi.  Proceed as follows according to test results:
1. IF NEGATIVE: Student stays home until asgtomatic for 24 hours.
2. IF POSITIVE: Student should remain at home (except to get medical care),
monitor their symptoms, notify the school, notify personal close contacts, assist
the school in contact tracing efforts, and answer the call from local bbard o
health or Massachusetts Community Tracing Collaborative. Most people who
have relatively mild illness will need to stay in slblation for at least 10 days
and until at least 3 days have passed with no fever and improvement in other
symptoms? FOLLOW STEPS UNDER:fiPr ot ocol : Student
for COVID-1 9. 0

1 https://www.mass.gov/doc/covitb-testingguidance/download

2 https://www.cdc.gov/coronavirus/20&ov/if-you-aresick/quarantine.htmi

3 https://www.mass.gov/infdetails/aboutovid-19-testing#whereangeta-test?

4 https://www.mass.gov/doc/informatiesheethow-to-self-quarantineandself-isolate/download
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https://www.mass.gov/info-details/about-covid-19-testing#where-can-get-a-test?-
https://www.mass.gov/doc/information-sheet-how-to-self-quarantine-and-self-isolate/download

ADDENDUM 2
SITES FOR COVID-19 TESTING

Drive- Accepts Tests

Thru | MassHealth | Children
Reliant Medical Group Auburn 4 Brotherton Way, Auburn, MA 01501 508 -832 - VES VES VES
9621
CVS Charlton - Minute Clinic 142 Worcester Rd, Charlton, MA 01507 YES YES NO
AFC Urgent Care Marlborough 38 Boston Post Rd West, Marlborough, MA 01750 VES VES VES
508-658-0764
UMass Memorial Marlborough Hospital 157 Union St, Marlborough, MA 01752
508-481 5000 YES YES YES
CareWell Urgent Care Marlborough 757 Boston Post Rd E, Marlborough, MA YES VES YES
01752 508-630 8989
CareWell Urgent Care Northborough 333 SW Cutoff, Northborough, MA 01532 VES VES VES
508-466-8677
MedPost Urgent Care of Northborough 10002 Shops Way A, Northborough, MA NO VES VES
01532 508-919-8190
Harrington Memorial Hospital 100 South St, Southbridge, MA 01550 508-765- NO CALL CALL
9771
UMass Memorial Medical Center - Memorial Campus 119 Belmont St, Worcester, VES VES VES
MA 01605 508-334 1000
St Vincent Hospital at Worcester Medical Center 123 Summer St, Worcester, MA
01608 508-363-6194 NO YES CALL
CareWell Urgent Care WorcesterGreenwood St 348 Greenwood St, Worcester, VES VES VES
MA 01607 774-420 2103
CareWell Urgent Care WorcesterLincoln St 500 Lincoln St, Worcester, MA 01605
774-420 2111 YES YES YES
CVS Worcester - Minute Clinic 44 West Boylston St, Worcester, MA 01608 YES YES NO
Walmart Store 4387 25 Tobias Boland Way, Worcester, MA 01607 YES N/A YES
AFC Urgent Care Worcester 117A Stafford St, Worcester, MA 01693 508-755-
4010 YES YES UNKNOWN
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ADDENDUR 3

DROP OFF AND PICK UP PROCEDURE

LAKE STREET

ST, LOUIS CHURCH HAMDICAP PARKIMNG 3POTS

I 2

3
n
g
: 51015
E a
x @ g =
2 2 > -
Z 2 @ . L 3 5 £ g =
i 3 L. 3 £ £ g m s "
i E E di = = :u = E I
5 = E= > 8 & = = = =
= a & [ T T I - e 5
=4 gt =4 it - — i
w2 i 3 i
SN Al AN
STAFF b i (L} b
7
MEGUS STREET =
ALL SAINTS ACADEMY

ALL students and adults are to cross at the crosswalk.

Mo students are to be dropped off on Negus Street. You MUST pull into the church parking lot

from the Lake Street/Veteran's Way entrance.

— = Travel Lang — absolutely no stopping

ADDENDUM 4
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The Lord has blessed us with wonderful children eager to learn and grow in
knowledge and in spirit. The faculty and staff of All Saints Academy look forward
O xT OEET C xEOE UIT O Ol i AEA Ul OGalEE

every year fulfilling, rewarding, and successful.
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